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1. Call to Order 
 

2. Pledge of Allegiance 
 

3.   Roll Call:  Board Secretary – Confirm Quorum Present 
Donna Baize  Aram Bloom  Roger Dunson    
Nancy Ernst  Russell Feldman  Dan Heller    
Diane Heinz  Robert Kesten  Carl McKoy    
James Notter  Suzanne Nicolini 

  
Mr. Robert Kesten has tendered his resignation, effective July 1, 2017.  

 Motion to accept Mr. Kesten’s resignation: _________________ 
Second:___________    
All in favor: _____________ 

       
4. Open Meeting Act Statement 

Chairperson asks if public notice has been made. 
 

5. Public Presentation:  None. 
 

6. Approval of the Minutes for the STA/STPA Governing Board/SAC-STSC Founding 
Board Meeting on May 11, 2017. 
Introduced by:_______________Seconded by:________________ 

 All in favor:________________  Opposed:___________________ 
 

7. Treasurer’s/Financial Report for STA/STPA: Current monthly Bank Reconciliation 
and Disbursement Report 
  

8. Reports 
a. President & CEO 
b. Director of Professional Programs – STA/STPA/Adult Ed 
c. Principal – South Tech Academy 
d. Principal – South Tech Preparatory Academy  
e. Committees                          

 
9. Public Comments on Agenda Items – Five (5) Minutes Maximum Each Person 

 SouthTech Academy  
 SouthTech Preparatory Academy  
 

10. Introduction of Consent Agenda for SOUTHTECH ACADEMY – President & Chief 
Executive Officer Jim Kidd  
Old Business   
None. 



 
Administrative Items 

            A-1 I recommend that the Board approve the donations for the period from May 11, 
2017 to June 22, 2017. 

            A-2 I recommend that the Board approve the SouthTech Schools Organizational Chart 
FY17-18. 

            A-3 I recommend that the Board authorize Mr. Kidd, President and CEO, to serve as 
the signatory and submission agent for FY18 Title I, Title II, Carl D. Perkins, and 
IDEA Grants for SouthTech Academy and SouthTech Preparatory Academy. 

            A-4 I recommend that the Board approve the Exceptional Student Education (ESE) 
Policies and Procedures (SP&P). 

 Personnel Items  
 B-1 I recommend that the Board approve the Personnel actions for the previous  
  month. 
            B-2 I recommend that the Board approve the Job Descriptions drafts for ESE  

Specialist, Federal Grants & Support Administrator and Supported Employment 
and Vocational Rehabilitation Instructor. 

            B-3 I recommend that the Board approve a three-month extension of the existing 
President/CEO’s contract and addendum until the September 14, 2017 Governing 
Board meeting.   

Financial Items 
C-1 I recommend that the Board approve and ratify the monthly Charter school bank 

account reconciliation for month ending April 30, 2017 as required by the  
Sponsor. 

           C-2 I recommend that the Board approve and ratify the Charter school monthly  
 Disbursement Report for months ending April 30, 2017 as required by the 

Sponsor. 
            C-3 I recommend that the Board approve and ratify the monthly financial statements 

for month ending April 30, 2017 as required by the Sponsor.  
            C-4 I recommend that the Board approve the FY18 Operating Budget. 
            C-5 I recommend that the Board approve insurance coverage with The Florida 

Insurance Alliance through egis insurance agency for the period 7/1/17 – 7/1/18 
and to authorize the President to sign all related documents. 

C-6 I recommend that the Board renew the Workers’ Compensation Insurance for 
FY18 with FFVA Mutual through Wallace, Welch & Willingham and authorize 
the President to sign all related documents. 

            C-7 I recommend that the Board approve the Consulting Agreement between 
SouthTech Charter Academy, Inc. and Jason H. Klein PA, CPA and authorize the 
President to sign all related documents. 

            C-8 I recommend that the Board renew the contract with Spectrum Public Relations, 
LLC for public relation services. 

 Emergency Items 
 None. 
 

11. Poll Board for Items to be Pulled for Comment or Questions 
 

12. Approval of Consent Agenda Except for Items Pulled  
Introduced by_____________________Seconded by_____________________ 
All in favor______________________  Opposed______________________ 



 
      13. Approval of Each Pulled Item (Item-by Item) – Introduction by President & Chief 
 Executive Officer 
 
      14. Public Comments on non Agenda Items – Five (5) Minutes Maximum Each Person 
 
      15.  Introduction of Consent Agenda for SOUTHTECH PREPARATORY ACADEMY – 
 President & Chief Executive Officer Jim Kidd  

Old Business   
None.  
Administrative Items 

            PA-1 I recommend that the Board approve the SouthTech Schools Organizational Chart 
FY17-18. 

            PA-2 I recommend that the Board authorize Mr. Kidd, President and CEO, to serve as 
the signatory and submission agent for FY18 Title I, Title II, Carl D. Perkins, and 
IDEA Grants for SouthTech Academy and SouthTech Preparatory Academy. 

            PA-3 I recommend that the Board approve the Exceptional Student Education (ESE) 
Policies and Procedures (SP&P).   

 Personnel Items  
            PB-1 I recommend that the Board approve the Personnel actions for the previous  
  month. 
            PB-2 I recommend that the Board approve a three-month extension of the existing 

President/CEO’s contract and addendum until the September 14, 2017 Governing 
Board meeting. 

            PB-3 I recommend that the Board approve the Job Descriptions drafts for ESE  
Specialist, Federal Grants & Support Administrator and Supported Employment 
and Vocational Rehabilitation Instructor. 

 Financial Items 
PC-1 I recommend that the Board approve and ratify the monthly Charter school  

  bank account reconciliation for month ending April 30, 2017 as     
  required by the Sponsor. 

           PC-2 I recommend that the Board approve and ratify the Charter school monthly  
 Disbursement Report for month ending April 30, 2017 as required by the Sponsor. 
            PC-3 I recommend that the Board approve and ratify the monthly financial statements 

for month ending April 30, 2017 as required by the Sponsor. 
            PC-4 I recommend that the Board approve the FY17 Amended Operating Budget. 
            PC-5 I recommend that the Board approve the FY18 Operating Budget.   
            PC-6 I recommend that the Board approve insurance coverage with The Florida 

Insurance Alliance through egis insurance agency for the period 7/1/17 – 7/1/18 
and to authorize the President to sign all related documents. 

            PC-7 I recommend that the Board renew the Workers’ Compensation Insurance for 
FY18 with FFVA Mutual through Wallace, Welch & Willingham and authorize 
the President to sign all related documents. 

            PC-8 I recommend that the Board approve the Consulting Agreement between 
SouthTech Preparatory Academy, Inc. and Jason H. Klein PA, CPA and authorize 
the President to sign all related documents.   

 Emergency Items 
 None.   
      16. Poll Board for Items to be Pulled for Comment or Questions 



 
17. Approval of Consent Agenda Except for Items Pulled  

Introduced by_____________________Seconded by_____________________ 
All in favor______________________  Opposed______________________ 

 
      18. Approval of Each Pulled Item (Item-by Item) – Introduction by President & Chief 
 Executive Officer 
 

19. Public Comments on non Agenda Items – Five (5) Minutes Maximum Each Person 
 

20. Introduction of Consent Agenda for SOUTHTECH SUCCESS CENTER FOUNDING 
BOARD – President & Chief Executive Officer Jim Kidd  
Administrative Items 

 SCA-1  I recommend that the Board approve the SouthTech Schools  
   Organizational Chart FY17-18. 

Personnel  
SCB-1 I recommend that the Board approve a three-month extension of the 

existing President/CEO’s contract and addendum until the September 14, 
2017 Governing Board meeting. 

 SCB-2  I recommend that the Board approve the Job Descriptions drafts for ESE  
Specialist, Federal Grants & Support Administrator and Supported 
Employment and Vocational Rehabilitation Instructor. 

      21. Poll Board for Items to be Pulled for Comment or Questions 
 

22. Approval of Consent Agenda Except for Items Pulled  
Introduced by_____________________Seconded by_____________________ 
All in favor______________________  Opposed______________________ 

 
23. Approval of Each Pulled Item (Item-by Item) – Introduction by President & Chief 

 Executive Officer 
 
      25. GOVERNING BOARD IN THE CAPACITY OF SCHOOL ADVISORY  
            COUNCIL (SAC)   

South Tech Academy:               NO MEETINGS UNTIL AUGUST 
School Improvement Steering Committee (SISC) Report – Russ Feldman, 
Chairperson; Donna Baize, Suzanne Nicolini, Alternate Chairpersons 

 
Introduction of the SouthTech Academy SAC Consent Agenda – No Agenda. 
Russ Feldman, Chairperson 
  

26. Poll SAC for Items to be Pulled from the SAC Consent Agenda for Comment or 
Questions:  NONE. 

 
27. Approval of SAC Consent Agenda Except for Items Pulled: None. 

Introduced by:_____________________Seconded by:_____________________ 
All in favor:______________________  Opposed:______________________ 

 
      28. Approval of Each Pulled Item (Item-by Item) – Introduction by Russell Feldman,  
           Chairperson – NONE. 



 
      29. South Tech Preparatory Academy:      NO MEETINGS UNTIL AUGUST 

School Improvement Steering Committee (SISC) Report –Diane Heinz, Chairperson 
 

Introduction of the SouthTech Preparatory Academy SAC Consent Agenda – No 
Agenda– Diane Heinz, Chairperson 

 
 30. Poll SAC for Items to be Pulled from the SAC Consent Agenda for Comment or 

 Questions - NONE 
 

31. Approval of SAC Consent Agenda Except for Items Pulled – NONE.  
Introduced by:_____________________Seconded by:_____________________ 
All in favor:______________________  Opposed:______________________ 
 

      32. Approval of Each Pulled Item (Item-by Item) – Introduction by School 
 Improvement Steering Committee Chairperson, Diane Heinz. – NONE. 
 
      33. Board Comments 

 
34. Motion to Adjourn 

Introduced by:______________________ 
All in favor:________________________Opposed:________________________ 
Time________________  
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1. Call to order by Mr. Notter at 7:00pm 
2. Pledge of Allegiance 
3. Roll Call by Donna Baize: 

Present:  Donna Baize, Roger Dunson, Russell Feldman, Dan Heller, Diane Heinz, Robert Kesten, Suzanne 
Nicolini, James Notter   Absent:  Aram Bloom, Carl McKoy, Nancy Ernst        Quorum 

4. Open Public Meetings Act Statement – The meeting has been properly noticed. 
5. Public Presentation: Alley McGinnis said that this is the 50th Anniversary of SkillsUSA, which started in 

1966, and had approximately 29,534 students and advisors, 1074 clubs in 26 chartered states and territories.  
There are now 335,000 students and advisors, 18,000 chapters in 52 states and territories. This year, we started 
with 52 students and advisors with 43 students competing, and out of the 43, you can see the results were (Mr. 
McInnis handed out a list of winners’ names). The students were so thrilled and so well behaved.   He said that 
SouthTech had 21 winners in either 1st, 2nd or 3rd place. Mr. McInnis related a story about the bus driver, who 
wanted his photo taken with SouthTech’s team of advisors.  The bus driver said that in 30 years that he had 
been driving the students, he had never seen such well-behaved students as our students.  Mr. McInnis then 
introduced one of the participating students, Andy Argueta, who came in 2nd in Action Skills.  Andy is one of 
Lynn Moran’s students, and she is a big supporter of Skills and runs the DECA program.  Andy then spoke to 
the Board about his positive experience and told the Board he will compete next year again.  Mr. McInnis said 
there were other students who were supposed to come, but unfortunately, they could not make it.  Mr. McInnis 
said that next year, SouthTech will be running the Regional Competition for two days with 500 students from 
Broward and Miami-Dade counties, and he probably will ask some of the Board members to serve as judges.    
He invited Tommy Terry to say a few words, who did, thanking everyone and the Board for supporting them 
and he added that Mr. McInnis did a wonderful job.  He said that next year, they hope to get a SkillsUSA 
chapter back in SouthTech, and he will share all of that with the Board when he gets more information.  He 
said that the Middle Schools would also be starting Skills next year.  Mrs. Moran also spoke to the Board about 
DECA, and the many events that the 104 student members participated in 45 different events to serve the 
community over the past year, collectively earning 2,881 community service hours.  She said they always wear 
SouthTech shirts and it is another way to get our name out in the community.  Mrs. Moran thanked the Board 
for their support.   
Mr. McInnis mentioned that he and Board member Roger Dunson are both members of the Boynton/Lantana 
Rotary Club, Mr. Dunson being the Chair of the Scholarship Committee.  Every year that Mr. McInnis has 
been with Rotary, Mr. Dunson has presented $1200 scholarships to the SouthTech students presented to him.  
The scholarships are given to all of the Boynton Beach high school students, and there are six or seven 
students hoping to get the scholarship this year.  Mr. McInnis told Mr. Dunson that we appreciate what he does 
for SouthTech as a Rotarian and as a Board member.   
Mr. Notter added that while Mr. McInnis, Mrs. Moran and Mr. Terry are here, many times they do not hear the 
quality words that we say about this school because it is the end of the meeting, and they are usually gone.  
Given the 50th Anniversary and all that goes on here, Mr. Notter said that the Board needs to have the 
opportunity to say something to them while they are here.  Mr. Kidd that Alley, Tommy and Lynn are definite 
pillars of support in SkillsUSA.  There are others that put a lot into it as far as traveling with the students.  Mr. 
Kidd said that he may overlook some, but he named Cathy Sweeney with the Nursing Program, who has had 
National Winners three times out of the past four-five years. Others are Chef Tanner and Chef O’Neil, Julius 
Guerra, Christopher White and Crystal Hyett.  On the state level, Mary Carstarphen, Tim Brown, Earl Murray 
and Gary Coy.  What these people put in to this program goes far beyond what you would think. The National 
competition is a week away from their family and with responsibility of taking care of the kids.  State is up to 
four days and three nights.  Our performance in this outweighs much larger schools all over the state.  We had 
one of the top numbers of competitors at state again this year.  Mr. Kidd and the Board members applauded.  
Ms. Heinz said that she was very proud of all and told Andy that he did a great job of explaining Skills,  
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because she did not have a good understanding of it before with the acronyms.  She thanked all the teachers for 
their dedication.  Ms. Heinz said that she is prouder to sit on this Board serving the fabulous students and 
teachers than she ever was when she was on the County School Board.  Mrs. Nicolini thanked both gentlemen 
(Alley and Tommy) for what they do with the SkillsUSA, because it is a lot of work and personal time, but it is 
showing excellent results.  She would like to see more advertising in the school about it, through signs, etc.  
She thanked the student Andy, saying that he did a good job and that it takes a lot of courage to go up to a 
microphone.  Mr. Feldman congratulated Andy and the staff for a terrific job.  Mr. Dunson congratulated the 
staff for the great job, that he is proud of them, and encouraged them to keep on doing it.  Mr. Heller told Andy 
that the accolades are well deserved, and that the more he gets in front of people on the microphone, the more 
confidence he will be.  Mr. Heller told the staff and Alley that they do present what the school is about, not 
only the students, but also how they represent us out in public.  Mr. Kesten said “ditto” to all that was said.  He 
congratulated to all of the students that participated, whether they were first, second and third, because they are 
a testament to the staff, administration and to the school.  As a Board member, he said he appreciates all that 
they do to help the students move along.  Mrs. Baize said that she appreciates all the time that they put into it, 
because she has first-hand experience, having had two children that went to SkillsUSA.  It really changes 
them.  It is putting their skills to work.  Mr. Notter addressed Alley, Tommy, Lynn and Andy, saying that as a 
39 year veteran in education, they are quintessential components of what makes SouthTech what it is, a 
national, and now recently, a global model of excellence for all students, not just the elite, but all students.  He 
loves to come to these Board meetings because of them.  You all do what we all believe in as Team 
SouthTech.  He said that they are his idols.  Please pass it on to the rest of your colleagues and students who 
are really part of the action of SkillsUSA. 
GRANT WRITING TEAM REPORT:  Meghan Shamdasani, Jacqueline Sonora and Tina DeLaFe updated 
the Board on their progress this year from the grant writing.   Mrs. Shamdasani started by saying they have 
earned over $24,000 in different grants and classroom donations during this school year.  They presented a 
seminar in grant writing at the Florida Career Path Network Conference for the second year in a row.  They 
have increased the funding and materials received by over $8,000 this year from last year – a 54% increase.  
We received recognition and funding from very prestigious local organizations, such as, The Education 
Foundation of Palm Beach County and most recently, the Impact 100 Foundation.  Ms. Sonara said that earlier 
this year, they received several awards, one being the VOYA Grant that Ms. Sonara received for the purpose of 
transforming her classroom into An Elizabethan theatre.  They also won the Education Foundation grant award 
twice this year, one for the ELA Department and one for the Science Department.  Ms. Sonara proceeded to 
name all of the grants awarded to SouthTech this year as well as those they are currently in the process of 
seeking, which she named.  Mrs. Shamdasani said that this year, they have had increased engagement from the 
staff and were able to work with several academic and academy instructors.  They will be posting photos of 
grant-funded outings.  To conclude, Mrs. Shamdasani and Ms. Sonara requested an allocation for funding to 
continue to work during the summer for two weeks, and additional hours after school during the 2017-2018 
academic year, and they provided the Board with a cost breakdown. (Please see the attached report).   
Ms. Heinz made mention of a group that received a Whole Foods grant that gave 5% of one days’ take, over 
$20,000, and Ms. Heinz suggested that they approach them. 
Mr. Kidd congratulated the Grant Writing Team for ramping up each year over the past three years, as 
indicated on the bar chart in their report.  He said that he is confident that if they continue working together, 
they will get the big one before long.  The hours that they charge is not the time they put in to working on the 
grants.  Mr. Kidd said that the cost is within his realm of responsibility to approve it and notify the Board of 
the same, and it is his intention to continue to work with them as long as it stays below his limit of authority. 
He thanked the team for what they do.                        
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6. Approval of the minutes from the SouthTech Academy and SouthTech Preparatory Academy Special Board 
meeting – AdvancED Accreditation Exit Report on May 3, 2017. 

 Motion by:  Mr. Kesten  Second by:   Ms. Heinz 
 All in favor.  Motion carries. 

Approval of the minutes from the SouthTech Academy and SouthTech Preparatory Academy Governing 
Board/SAC/STSC Founding Board meeting on May 11, 2017. 

 Motion by:  Mr. Kesten  Second by:   Mrs. Baize 
 All in favor.  Motion carries. 
       7.    Treasurer’s/Financial Report:   Mr. Heller reported that the STA/STPA Finance Committee met prior to the 

Board meeting at 6pm and they recommend approval for SouthTech Academy Items A-3 and A-4, and Items 
C-1 through C-5, and for SouthTech Preparatory Academy, they recommend approval for Items PC-1 through 
PC-3.  

      8A.   Chief Executive Officer Report: 
 AdvancED Accreditation Participation:  Mr. Kidd began his report by thanking the Board members that 

were able to participate in AdvancED Accreditation for their faithfulness and for showing up on those days.  
He also thanked the Board members who could not attend in person, but interviewed by phone.  The Exit 
Report was great.  Out of 32,000 entities that they accredit around the globe, SouthTech in the four categories 
overall and in each of the three categories, teaching, learning and leadership, and resource utilization, we were 
significantly above the average of the median for those categories.  They were extremely offering praise to the 
Board.  Leadership was the highest and it was almost half a point higher on a scale of 0 to 4.  Mr. Kidd 
thanked the Board for the job they do and that earned the recognition.   

 Move to Odyssey:  Mr. Kidd said he did not have a lot to say about moving to Odyssey, as it is a work in 
progress and will not be a simple thing.  Nothing is official yet.   

 Application for STSC:  If the Board approves the schematic tonight, it will be completed and presented to the 
State and the School District for ratification.  The application is complete except for Governance.   

 Charter School Review:  We will have the District’s Charter School Review tomorrow for STA.  They 
decided to do a review and use it as a renewal review, which means that we do not have to write the 
application.  He believes that they will allow graft on that as well, and not have to go through the renewal 
process again.  This is what Mr. Kidd has been promised, but we will see how it works out.  If this is the case, 
it will save us a lot of work and money. 

 Graduation for STA and Moving On Ceremony for STPA:  Mr. Kidd reminded the Board members that 
the STA Graduation will be on May 24, 2017 at 7:30pm at the Fairgrounds and the STPA Moving On 
Ceremony will be held at Boynton Beach High School on May 25, 2017 at 6:00pm.  Please respond to Ruthy, 
Mr. Boggess’ secretary. 

 Leadership Palm Beach County Luncheon:  Mr. Kidd said that Erica Whitfield, School Board members in 
whose district SouthTech is in, and who is very active in Leadership Palm Beach County, called him to invite 
him to their monthly luncheon where Bob Haag from Florida Consortium of Public Charter Schools was 
supposed to be at that luncheon.  They were going to discuss whether charter schools are needed in Palm 
Beach County. Mr. Haag was busy with the legislative budget coming out and was not able to keep his 
commitment, and Mrs. Whitfield asked Mr. Kidd if he would be able to come and take his place.  Mr. Kidd 
asked Mrs. Whitfield if he could invite Mr. Boggess to go with him.  They would be debating Mike Burke and 
Jim Pegg and they put out the questions that their moderator was going to ask, the focus being how many 
support more or less charter schools and who is most persuasive. Mr. Kidd said it would be a good opportunity 
to showcase SouthTech.               

      8B. Director of Professional Programs Report – STA/STPA/Adult Ed Program:   
 Mr. Boggess said that right now, we are looking at 204 graduates this year, presenting college, career and 

productive citizenship, and he is looking forward to that evening.  Mr. Boggess spoke about two events at the  
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 last Board meeting, specifically, the Boynton Beach Film Festival and the inaugural Workforce Training Expo 

for Adult Education.  The Film Festival was an incredible success, a three-day event with over 135 short films 
showcased.  On opening night, there were dignitaries such as Mayor Grant of Boynton Beach and City 
Commissioner Christina Romelus.  The Mayor stayed from beginning to end, a three-hour event.  Mr. 
Messmer helped to host the Workforce Training Expo with ABC Contractors and Career Source of Palm 
Beach County. Twelve different industry partners came out to showcase apprenticeship and pre-apprenticeship  
programs.  It was an incredible success, and once again, we were able to partner with the City of Boynton 
Beach.  We got to speak at their City Commission meeting.  Mr. Boggess said that he sees this as a first in 
many of these types of Expos to help push Workforce readiness.  Mr. Boggess said he is looking forward to 
seeing the Board members in celebrating the success of our graduates for the Class of 2017.       

     8C.    Principal’s Report:  Same as Director’s Report.                        
     8D.   Middle School Principal:   Mrs. Handy said that STPA has almost completed their FSA/EOC testing, except 

for Civics, which we will have next week.  Mrs. Handy once again invited the Board members to the Moving 
On Ceremony on May 25 at 6:00pm at Boynton Beach High School, and requested that they let her know if 
they are attending to be sure they have a spot on the stage.  The sixth graders will begin their STA career visits 
next week and they are ecstatic about it.  We have 35 – seventh and eighth graders taking their CTE exams 
tomorrow.  Last year, we had nine students, so we are moving in the right direction.  The eighth graders are 
going to one of our business partners, Hack Lab, to participate in makerspace activities.  The best news is that 
we are currently on a wait list at all grade levels with 530 students enrolled.       

     8E.    Committee Reports: Mr. Notter asked if there were any committee meetings.  No committees met.  
9.      Public Comments on Agenda Items – Five (5 Minutes Maximum Each Person) 
 SouthTech Academy – None. 
 SouthTech Preparatory Academy – None. 

     10.     Introduction of Consent Agenda for South Tech Academy – Mr. Kidd introduced the Consent  
 Agenda: 

Old Business   
Tabled Item from April 13, 2017 Board Meeting 
Item A-3 I recommend that the Board authorize the President & CEO to take necessary steps to create 

a Fictitious Name (DBA) component of SouthTech Charter Academy, Inc., which will be 
entitled SouthTech Schools, to serve as a system wide support organization and authorize the 
President & CEO and Board Chair to sign all related documents.   
(This item will be pulled for discussion by the Board Chair and an informational 
presentation made for information purposes).  

Administrative Items 
              A-1 I recommend that the Board approve the donations for the period from April 13, 2017 to May 11, 

2017. 
              A-2 I recommended that the Board approve the FY18 SouthTech Schools calendar revisions to align  
 with recent changes made by the Palm Beach County School District.  
              A-3 I recommend that the Board to approve the Vocational Rehabilitation Summer Youth Program 

agreement, pending approval by the Vocational Rehabilitation Board. 
              A-4 I recommend that the Board ratify the Vocational Rehabilitation Third-Party Cooperative 

Arrangement agreement, once approved by the Vocational Rehabilitation Board. 
 Personnel Items  

None.  
Financial Items 
C-1 I recommend that the Board approve and ratify the monthly Charter school bank  

account reconciliation for month ending March 31, 2017 as required  
by the Sponsor. 

           C-2 I recommend that the Board approve and ratify the Charter school monthly  
 Disbursement Report for month ending March 31, 2017 as required by the Sponsor. 
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              C-3 I recommend that the Board approve and ratify the monthly financial statements for month  
 ending March 31, 2017 as required by the Sponsor. 
              C-4         I recommend that the Board approve the continuation of the consulting agreement  
  with ALANN, LLC to coordinate school programs of Business Partners,  
  Industrial Cooperative Partners, Volunteers, and Skills USA. 
              C-5      I recommend the Board approve the Law Enforcement Service Agreement with  
                        School Police for continuation of services for FY18. 
 Emergency Items 
 None. 
     11.    Poll Board for Items to be Pulled for Comment or Questions:  

Tabled Item A-3 from the April 13, 2017 meeting was brought to the floor for discussion. 
            12.    Approval of SouthTech Academy Consent Agenda with exception of the items pulled: 

 Motion:         Mr. Kesten    Second by:   Ms. Heinz 
 All in favor.  Motion carries.   

    13.     Approval of Each Pulled Item (Item-by-Item): 
              Tabled Item A-3  I recommend that the Board authorize the President & CEO to take necessary steps 

to create a Fictitious Name (DBA) component of SouthTech Charter Academy, Inc., 
which will be entitled SouthTech Schools, to serve as a system wide support 
organization and authorize the President & CEO and Board Chair to sign all related 
documents.   
(This item will be pulled for discussion by the Board Chair and an informational 
presentation made for information purposes). 

Mr. Kidd said that he and Mr. Kesten spoke and came up with a plan for Mr. Kidd to identify an attorney and 
speak with them on the best way to address this issue.  Kathleen Schoenberg could not handle this because she 
is involved with her family issues, but she recommended an attorney out of Jacksonville, Melissa Gross-
Arnold.  She is very knowledgeable and both she and her husband work with charter schools.  Mr. Kidd spoke 
with her and asked her to come up with a schematic that would work for us.  Mr. Kidd gave Board members a 
Corporate Structure Models table of the four possible ways to address this issue, as sent to him by Attorney 
Melissa Gross-Arnold.  (See attached.) He said that two of them, #1 and #4 are variations of what we are 
currently doing; the #2 is a consolidation into one of the current corporations, and she recommended STCAI, 
and #3 is creating a new umbrella corporation, which would be the fourth corporation. After she sent this 
schematic, Mr. Kidd spoke to her and together they crafted a fifth scenario, as related in the attorney’s email 
attached to the larger sheet.  Mr. Kidd proceeded to read Scenario #5 from the email: 
“South Tech Charter Academy, Inc. could register a fictitious name of “South Tech Schools.”  It could then 
enter into Licensing Agreements with South Tech Prep and South Tech Success Center, allowing those 
corporations to use the “South Tech Schools” name when referring to the schools within the South Tech 
Schools District and to provide for common marketing strategy, branding and mission/vision that would be 
directed through the central office personnel employed by South Tech Charter Academy.   My understanding is 
that there is no formal cost-sharing agreement currently in place, so another suggestion is to create a simple 
cost-sharing agreement and to include the licensing/branding/mission/vision provisions in that agreement.  
This agreement could also be the way that South Tech Schools show that they will maintain the standards and 
practices necessary for AdvancED Accreditation through the South Tech Schools District.”  
Mr. Kidd said that his recommendation is that we go with Scenario #5.  Mr. Kidd also recommended, that, if 
the Board did approve this, that Mr. Kesten could modify the motion that was made at the last meeting.  Mr. 
Kidd was open to questions.  Mr. Feldman asked about the employee eligibility for FRS being affected, and  
Mr. Kesten said they only would have been affected with Scenario #3, which we are not doing.    
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He said it should also avoid any problems with the AdvancED Accreditation.  Ms. Heinz said that as long as 
the attorney says it is legally sufficient for what we need to accomplish, that is the issue.  She was wondering 
about the licensing part.  Mr. Kesten explained that what Ms. Heinz is talking about is the agreement between 
South Tech Charter Academy, South Tech Prep and South Tech Success Center having an agreement with 
South Tech Charter Academy to use South Tech Schools in their advertising as a branding.  The additional part 
of the same agreement would allow South Tech Charter Academy to handle the bookkeeping and other 
administrative items for South Tech Prep and South Tech Success Center and to be able to operate all the 
corporations under South Tech Charter Academy.  Mr. Feldman asked if the same Governing Board would 
make that agreement for all three and it would not a conflict for us serving on this side, and Mr. Kidd said that 
he already is.  Mr. Kesten added that the Governing Board is entering into an agreement to be able to have all 
three schools use the d/b/a that will be set up for South Tech Charter Academy, for branding purposes.  It is 
not a corporation.  With the licensing agreement, South Tech Prep and South Tech Success Center would be 
able to use the branding South Tech Schools.  Mr. Kidd said it is to legitimize what we are practically already 
doing. 
Mr. Kesten made the motion that we proceed with Option #5 as presented in the document titled 
5:13PM by Attorney Melissa Gross-Arnold.  Second:  Mr. Feldman     
All in favor; motion carries.    

     14.    Public Comments on non-Agenda Items:  None. 
     15.    Introduction of Consent Agenda for SouthTech Preparatory Academy – Mr. Kidd introduced the                  
              Consent Agenda: 

Old Business   
None.  
Administrative Items 
PA-1   I recommended that the Board approve the FY18 SouthTech Schools 
            calendar revisions to align with recent changes made by the Palm Beach County 
            School District. 

 Personnel Items  
              None.  

Financial Items 
PC-1 I recommend that the Board approve and ratify the monthly Charter school bank account reconciliation for  

month ending March 31, 2017 as required by the Sponsor. 
           PC-2 I recommend that the Board approve and ratify the Charter school monthly  
 Disbursement Report for month ending March 31, 2017 as required by the Sponsor. 
               PC-3 I recommend that the Board approve and ratify the monthly financial statements for month ending 

March 31, 2017 as required by the Sponsor. 
 Emergency Items 
 None.   
     16.    Poll Board for Items to be Pulled for Comment or Questions:  

None. 
       17.    Approval of SouthTech Preparatory Academy Consent Agendas with exception of the items pulled: 

 Motion:  Mr. Kesten    Second by:   Mr. Heller 
 All in favor.  Motion carries.   

    18.   Approval of Each Pulled Item (Item-by-Item):  
 None. 
    19.    Public Comments on non-Agenda Items: None. 
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    20. Introduction of Consent Agenda for SouthTech Success Center Founding Board – President & Chief Executive 

Officer Jim Kidd: 
None. 
Mr. Kidd said that he is going to operate under the general assumption that he is still authorized to present the  
STSC application, when it is revised, in accordance with the initial Board action.  Mr. Kesten said that the 
authorization has not been withdrawn.  Mr. Kidd thought so, but wanted to point it out as a matter of record.  
He said that as soon as he has the Governance portion intact, he would submit it as soon as he can.  There was 
further discussion on the process of negotiating the charter once the School Board approves the application. 

21. Poll Board for Items to be Pulled for Comment or Question:  None. 
22.    Approval of SouthTech Success Center Founding Board Consent Agenda Except for Items Pulled:  None. 
23.    Approval of Each Pulled Item (Item-by-Item): None. 
24.    Public Comments on non-Agenda Items:  None. 
25.    Board in the Capacity of School Advisory Council (SAC) for: 

   South Tech Academy: 
School Improvement Steering Committee (SISC) Report – STA SISC – Mr. Feldman, Chairperson; Mrs. 
Baize, Alternate Chairperson; Suzanne Nicolini, Alternate Chairperson.  
Mrs. Nicolini said that basically the SISC discussed everything that has been discussed here, the SkillsUSA, 
the Accreditation process and the positive report we received on that.  She said that she wanted to personally 
comment on how great the school did on the accreditation and the work they put into it and it showed.  She had 
not realized the background that went with it, and we only saw the frosting on the cake. Mrs. Nicolini said that 
the graduating class this year received more than half a million dollars in scholarships.  Mrs. Turenne added 
that is the most that our students have ever received in scholarships and percentage-wise, compared to much 
larger graduating classes, we did very well.  Mr. Kesten suggested that, if we could get that information, it 
would be a good marketing piece.  Mrs. Turenne agreed.     
Introduction of the SouthTech Academy SAC Consent Agenda – Mr. Feldman, Chairperson –  
None. 

26.    Poll SAC for Items to be Pulled from the SAC Consent Agenda for Comment or Questions:   
27.    Approval of SAC Consent Agenda Except for Items Pulled:  

              Introduced by:_____________________Seconded by:_____________________ 
              All in favor:______________________  Opposed:______________________ 
   28.      Approval of Each Pulled Item (Item-by Item) – Introduction by Chairperson:  
   29.      Board in Capacity of School Advisory Council (SAC) for: 
              South Tech Preparatory Academy  
              School Improvement Steering Committee (SISC) Report – Ms. Heinz, Chairperson 

Mr. Hardy said that their last meeting was last month.   
Introduction of the SouthTech Preparatory Academy SAC Consent Agenda - Ms. Heinz, Chairperson 

 None. 
   30.      Poll SAC for Items to be Pulled from the SAC Consent Agenda for Comment or Questions - NONE 
   31.      Approval of SAC Consent Agenda Except for Items Pulled – NONE.  
              Introduced by:_____________________Seconded by:_____________________ 
              All in favor:______________________  Opposed:________________________ 
   32.      Approval of Each Pulled Item (Item-by Item) – Introduction by Chairperson:  NONE. 
   33.      Board Comments:  

Mrs. Baize reiterated what an awesome school this is, as a parent, as a Board member, she loves coming and seeing 
the students and the teachers, students like Andy, who blossoms in a school that really does care about him.  She 
said she cannot stress enough that the staff and the leadership here is amazing.  She thanked everyone for all the 
work they do. 
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Mr. Kesten said that he is so proud to serve on the Board, and that he has served on many Boards in his life, but he 
has received the most pleasure out of this Board, because he sees how much all the staff does for the students.  He 
thanked everyone. 
Mr. Heller said ditto, as Mr. Kesten expressed it so well. 
Mr. Dunson said that everyone has done a great job and this has been another great year.  One of the young men on 
the list for Skills is Alex Bartoszek, whom Mr. Dunson and his wife have known since he was born.  Alex came 
over to SouthTech three years ago and has done very well, finishing as number eight in the graduating class.  He 
really thrived here at SouthTech and Mr. Dunson believes he will have a great future.  Mr. Dunson thanked 
everyone. 
Mr. Feldman said that he was happy to see the agreements for the Vocation Rehabilitation.  It will serve our 
students quite well this summer and whoever thought about it did a great job.  He said that he visited SouthTech 
Prep a few weeks ago and was very impressed with the school’s culture, the teachers, the administration and the 
students.  He encouraged everyone to visit the school.  He added, if you knew where these kids were coming from, 
you will see the remarkable difference and how students can learn to behave in a polite and trusting manner. 
Mrs. Nicolini thanked the staff and said they did a great job.  
Ms. Heinz said that today was an exciting day and she will let Mrs. Turenne tell you about it.  She rejoined 
Executive Women of Palm Beach and some of our students got to attend a huge luncheon and got to talk with Mark 
Kelly, the Astronaut. Mrs. Turenne said that she was with five sophomores, who had all previously did some 
homework to learn about Mark Kelly.  There were about 40 students from a variety of schools in the room and Mr. 
Kelly spoke to them.  One of our students, Loncey Elie, asked the most intelligent question out of all of the 
students from any of the schools.  She asked how one’s genetic makeup is altered after spending time in space, 
knowing that Mark Kelly and his identical twin brother are the only two astronauts to be studied, based on their 
genetic composition in time and space.  Mr. Kelly gave a great response to Loncey.  We later went downstairs to 
eat – wonderful food, wonderful company and presentation.  Mr. Kelly’s keynote speech was fantastic. The 
students were so appreciative and we hope to do things like this in the future.  Ms. Heinz said that the students were 
very polite and well behaved.  Ms. Heinz said that hopefully, we could continue doing this in the future and that 
she would get on the scholarship committee.   
Mr. Kidd said concerning Mr. Feldman’s comment about the VR Summer camp, that it is just another advantage of 
being an LEA.  Shawna Kingsley, being the leadership for the IDEA grant for both schools, attends meetings, 
which ended up in Hendry County School Board coming to visit SouthTech and other recognitions that we have 
had.  We have been trying to open that stream for several years, and never could.  By being part of those meetings, 
Shawna found out about the grant, which needed to be approved by the deadline April 28, and which Mr. Kidd sent 
out to the Board.  In Palm Beach County, for every dollar from Title I revenue that goes to the students, only fifty-
nine cents goes to charter schools, and it varies from county to county.  He told the Governing Board that when 
they allowed SouthTech to become an LEA, they really did the students and the school a favor.   
Mr. Notter said that all that is in him believes that from the teachers to the custodians and all who are affiliated with 
SouthTech Schools, and this Board, are consonant problem solvers.  Reflect on your way home tonight all that you 
heard because you all hit a home run tonight.  Everything that Alley talked about, everything that all of us talked 
about goes back to mean consonant problem solvers.  You do not put up barriers, you do not whine, you work hard, 
and our kids are successful.  There is no place else you will go and see, majority and minority schools, where 82% 
free and reduced lunch and 95.8% graduation rate.  Be proud about it, reflect on it, and dream about it because you 
are all part of it.   Mr. Kesten asked if we were still on the path to the 95.8% graduation rate and Mr. Boggess said 
that he could not give him an exact number, but it will definitely be in the 90’s.     

   34.     Motion to Adjourn: 
      Mr. Kesten motioned to adjourn at 8:25 pm until the the Regular Board meeting on June 22, 2017.     

                    
  
  
            Minutes Prepared by: ____________________________ Approved by:       
                                                         Barbara J. Fraga          James F. Notter, Chair 



 
SOUTHTECH CHARTER ACADEMY, INC. 

CONSENT AGENDA 
June 22, 2017 

 
Old Business   
None. 
Administrative Items 

            A-1 I recommend that the Board approve the donations for the period from May 11, 
2017 to June 22, 2017. 

            A-2 I recommend that the Board approve the SouthTech Schools Organizational Chart 
FY17-18. 

            A-3 I recommend that the Board authorize Mr. Kidd, President and CEO, to serve as 
the signatory and submission agent for FY18 Title I, Title II, Carl D. Perkins, and 
IDEA Grants for SouthTech Academy and SouthTech Preparatory Academy. 

            A-4 I recommend that the Board approve the Exceptional Student Education (ESE) 
Policies and Procedures (SP&P). 

 Personnel Items  
 B-1 I recommend that the Board approve the Personnel actions for the previous  
  month. 
            B-2 I recommend that the Board approve the Job Descriptions drafts for ESE  

Specialist, Federal Grants & Support Administrator and Supported Employment 
and Vocational Rehabilitation Instructor. 

            B-3 I recommend that the Board approve a three-month extension of the existing 
President/CEO’s contract and addendum until the September 14, 2017 Governing 
Board meeting.   

Financial Items 
C-1 I recommend that the Board approve and ratify the monthly Charter school bank 

account reconciliation for month ending April 30, 2017 as required by the  
Sponsor. 

           C-2 I recommend that the Board approve and ratify the Charter school monthly  
 Disbursement Report for months ending April 30, 2017 as required by the 

Sponsor. 
            C-3 I recommend that the Board approve and ratify the monthly financial statements 

for month ending April 30, 2017 as required by the Sponsor.  
            C-4 I recommend that the Board approve the FY18 Operating Budget. 
            C-5 I recommend that the Board approve insurance coverage with The Florida 

Insurance Alliance through egis insurance agency for the period 7/1/17 – 7/1/18 
and to authorize the President to sign all related documents. 

C-6 I recommend that the Board renew the Workers’ Compensation Insurance for 
FY18 with FFVA Mutual through Wallace, Welch & Willingham and authorize 
the President to sign all related documents. 

            C-7 I recommend that the Board approve the Consulting Agreement between 
SouthTech Charter Academy, Inc. and Jason H. Klein PA, CPA and authorize the 
President to sign all related documents. 

            C-8 I recommend that the Board renew the contract with Spectrum Public Relations, 
LLC for public relation services. 

 Emergency Items 
 None. 



Governing Board of Directors 
SouthTech Charter Academy, Inc. 

 
 

 
 
Motion: 

 
I recommend that the Board approve the donations for the period from May 11, 2017 to June 22, 
2017. 
 
Summary Information: 

 
In following Board Policies 6.104 and 6.1041, these donations are brought forth for Board 
approval. 
 
Attachments:  Donations  
 
 
 
Presented By: 
 
Jim Kidd, President & Chief Executive Officer 
  
 
Financial Impact: 
 
The financial impact for this item varies depending on the various items donated.   
 

Agenda Item 
A-1 

Board Meeting 
June 22, 2017 



First Name Last Name Business Date Contributions
    

 

First Name Last Name Business Date Contributions

Alley Mcinnis 5/24/17 Subway 6ft Party Sub

Anthony Principe 5/24/17 Whirlpool Refridgerator Model# WRS526S1AH00 Serial # 
HR33807222

Roger Brown 5/24/17
GE Washer (Model # WCSR4170D5WW, Serial #DH102559G) & 
GE Dryer  (Model# DBXR463ED1WW, Serial #VG748494A) & 
Hoses for Was & Vents for Dryer

First Name Last Name Business Date Contributions

South Tech Academy Donations For The Governing Board

Donations

Marketable Donations

Cash

Non-Cash
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SouthTech Charter Academy, Inc. 

 
 

 
 
Motion: 

 
I recommend that the Board approve the SouthTech Schools Organizational Chart FY17-18. 
 
Summary Information: 

 
The SouthTech Schools Organizational Chart reflects a formal system alignment with the Board 
approved reorganization format forthcoming from Attorney Melissa Gross-Arnold. 
 
 
Attachments:  SouthTech Schools Organizational Chart FY17-18    
 
 
Presented By: 
 
Jim Kidd, President & Chief Executive Officer 
  
 
Financial Impact: 
 
There is no financial impact for this item. 
 

Agenda Item 
A-2 

Board Meeting 
June 22, 2017 
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Motion: 
 
I recommend that the Board authorize Mr. Kidd, President and CEO, to serve as the signatory 
and submission agent for FY18 Title I, Title II, Carl D. Perkins, and IDEA Grants for SouthTech 
Academy and SouthTech Preparatory Academy.   
 
 
Summary Information: 
 
The original deadline for Grant submission was June 30.  The submission deadline for Title I, 
and II Grants was altered due to late approval of 2017 legislation.  Revised requirements dictate 
submission of the cover sheet and signed assurances only by June 30 and submission of the full 
grant was extended to July 28th.  It is likely that they will not be finalized until after the June 
22, 2017 Board Meeting. Therefore, these grants will be submitted in a timely manner, signed by 
the President & CEO, and brought to the Board for ratification at the August 10, 2017 meeting. 
 
 
Attachments:  None.   
 
 
 
Presented By: 
 
Jim Kidd, President & Chief Executive Officer 
  
 
Financial Impact: 
 
There is no financial impact for this item. 
 

Agenda Item 
A-3 

Board Meeting 
June 22, 2017 



Governing Board of Directors 
SouthTech Charter Academy, Inc. 

 
 

 
 
Motion: 

 
I recommend that the Board approve the Exceptional Student Education (ESE) Policies and 
Procedures (SP&P) 
 
Summary Information: 

 
The Individuals with Disabilities Education Act (IDEA) Grant requires that a related Exceptional 
Student Education (ESE) Policies and Procedures (SP&P) be updated as needed to be compliant 
with grant requirements.  The Governing Board approved SP&P must be submitted as part of the 
grant submission package to the Florida Department of Education.  Compliance with granting 
requirements necessitates separate Board actions for approval of the SP&P and that for approval 
of the IDEA Grant.  Due to impending deadlines and time constraints, Agenda Item A-3 
authorizes the SouthTech President and CEO to serve as signatory and submit the Federal Grants 
on or before the deadline.  The grants will then be presented to the Board at the next meeting.      
 
Attachments:  Exceptional Student Education (ESE) Policies and Procedures (SP&P) 
            President & CEO Signature Page 
 
 
Presented By: 
 
Jim Kidd, President & Chief Executive Officer 
  
 
Financial Impact: 
 
There is no financial impact for this item. 
 

Agenda Item 
A-4 

Board Meeting 
June 22, 2017 







Governing Board of Directors 
SouthTech Charter Academy, Inc. 

 
 

 
 
Motion: 

 
I recommend that the Board approve the Personnel actions for the previous month. 
 
 
Summary Information: 

 
This item covers Personnel actions for the previous month, including any resignations, 
terminations, and new hires. 
 
 
Attachments:  Personnel Actions List   
 
 
 
Presented By: 
 
Jim Kidd, President & Chief Executive Officer 
  
 
Financial Impact: 
 
The financial impact for this item is indicated on the individual contracts of new hires. 
 

Agenda Item 
B-1 

Board Meeting 
June 22, 2017 



 
 
 
 

SOUTH TECH ACADEMY 
PERSONNEL ACTIONS 

                     June 2017 
 
 

Personnel Action      Employee Name           Position                    Effective Date 
  

 
New Hires/ Transfers    
 
             
               
 
Resignations/Terminations 
Resignation: 
      Tina DeLaFe           Literacy Coach                  6/5/17 
Termination: 
       Kelly Lamerson    Assistant Principal             6/22/17 
                                        Chris Hand           Supportive Employment    6/8/17  
                                        Chris Pilato           Reading Instructor             6/8/17         

   
                                   

  
 
Retirement/Leave of Absence 
NONE  
 



Governing Board of Directors 
SouthTech Charter Academy, Inc. 

 
 

 
Motion: 

 
I recommend that the Board approve the Job Descriptions drafts for ESE Specialist, Federal 
Grants & Support Administrator and Supported Employment and Vocational Rehabilitation 
Instructor. 
 
Summary Information: 

 
The reorganization as a System of Charter Schools/LEA has required a need for System-level 
positions as reflected on the Organizational Chart.  The ESE Specialist and Federal Grants and 
Support Administrator report to the Superintendent and provide support services to the System 
Schools and the Federal Grant administrator.  The Supported Employment and Vocational 
Rehabilitation Instructor reports to the ESE Specialist. 
 
Attachments:  ESE Specialist, Federal Grants Support Administrator and Supported Employment  

and Vocational Rehabilitation Instructor Job Descriptions Drafts.   
 
 
 
Presented By: 
 
Jim Kidd, President & Chief Executive Officer 
  
 
Financial Impact: 
 
There is no financial impact for this item. 
 

Agenda Item 
B-2 

Board Meeting 
June 22, 2017 



SOUTHTECH SCHOOLS SYSTEM 

SouthTech Schools System.                                                                                                                                                                                                Personnel Handbook 
Job Description 
New 6/22/17 

 
EXCEPTIONAL STUDENT EDUCATION (ESE) SPECIALIST 

 
JOB DESCRIPTION:  Exceptional Student Education (ESE) Specialist reports to the Superintendent, and is 
responsible for the duties specific to the role of supporting, monitoring, maintaining, improving, and providing 
oversight of exceptional student education and administering related grants.  
 
REQUIREMENTS: B.S. or B.A. degree minimum.  M. S. Degree in Educational Leadership or equivalent 
(including the optional requirements of F.S. 1002.33) or higher is preferred.  Knowledge of, and a minimum of 
five years’ experience in, performing ESE/504 related services, including teaching, creating and supervising 
Individualized Education Plans (IEPs), and other duties involved with providing services to ESE/504 students. 
 
DUTIES: Provides administrative and supervisory oversight of the IDEA Grant, miscellaneous Vocational 
Rehabilitation Grants, and other grants related to ESE and 504 student educational programs; supports, 
monitors, and provides related professional staff development to Administrative, Supervisory, and Instructional 
school-based staff in all activities and functions related to the exceptional student education process; and 
supervises the Supported Employment and Vocational Rehabilitation programs and related personnel, more 
specifically including, but not limited to:  
 

1. Serves as a liaison with individual schools, the SouthTech School System, the Sponsor/District, and 
State and Federal Agencies in all matters relating to serving ESE and 504 student populations  

2. Writes and administers the IDEA Grant, miscellaneous Vocational Rehabilitation Grants, and other 
related grants which might become available 

3. Supervises, directs, and evaluates the Supported Employment and Vocational Rehabilitation staff and 
monitors related services   

4. Provides ESE support and oversight at all levels of the instructional process and works closely with 
school-based ESE coordinators, assuring compliance in all areas of the educational process, with 
emphasis on data collection, recording, and implementation of appropriate student interventions  

5. Monitors grant and operational compliance in accordance with granting conditions, state and federal 
statutes, and related educational rules and Technical Assistance Papers (TAPs), provides oversight of 
ESE and 504 student records, files, Individual Education Plans and service implementation, and 
adherence to Student Policies and Procedures (SP& P)   

6. Assists with Grant Budgets and Develops State-compliant Student Policies and Procedures annually 
7. Develops and provides related staff professional development activities in collaboration with the Grants 

and Support Administrator 
8. Attends workshops and other information-disseminating activities and communicates the information 

gained to all affected personnel, including an executive summary to administrators 
9. Attends District training sessions relative to the position, when available, and school leadership team 

meetings when possible 
10. Trouble shoots ESE/504 operations, implements corrective or improvement strategies as needed, and 

is continually vigilant for new, innovative methods of improving the learning process 
11. Assists system and school leadership in attaining system-wide improved student achievement  
12. Actively involved member in School-Based Team functions and interventions   
13. Conducts staffing meetings with administration, school staff, and others as needed 
14. Attends Governing Board and SISC Meetings 
15. Performs other duties as assigned by the Superintendent 
16. Collaborates with Principals and other school staff to assure staff unity and mission alignment and 

achievement 
17. Performs other duties as assigned 

    
SALARY: Commensurate with education, experience, and SouthTech Schools Salary Schedule 



SOUTHTECH SCHOOLS SYSTEM 

SouthTech Schools System.                                                                                                                                                                                                Personnel Handbook 
Job Description 
New 6/22/17 

 
Third Party Cooperative Arrangement (TPCA) Employment Instructor 

 
JOB DESCRIPTION:  The Third Party Cooperative Arrangement (TPCA) Employment Specialist will provide 
community based work experience supports and services to eligible Vocational Rehabilitation (VR) Supported 
Employment transition students with an Individualized Plan for Employment (IPE) to assist them in developing 
relevant post high school employment goals and job readiness skills and achieve successful postsecondary 
employment outcomes.  
 
REQUIREMENTS: B.S. or B.A. degree minimum.  Knowledge of, and a minimum of five years’ experience in, 
performing ESE related services, prior experience as a secondary teacher working with students with significant 
cognitive, physical, or mental disabilities or vocational certification.  
 
DUTIES: Provides community based work experiences, and related supports and services to VR eligible 
Supported Employment transition students; supports, monitors, and provides related professional staff 
development to Administrative, Supervisory, and Instructional school-based staff in all activities and functions 
related to Vocational Rehabilitation Supported Employment process; and collects, monitors and documents ESE 
data and student portfolios for Supported Employment transition students not limited to:  
 

1. Plan, meet, and collaborate with ESE students, VR Counselors, South Tech School Systems Staff, 
District ESE personnel and parents regarding implementation of VR Individual Plan for Employment (IPE) 
and Transition Individual Education Plan Transition Individualized Education Plan (TIEP). 

2. Collect, monitor, and document ESE data and student portfolio information required by DOE as related 
to job placement of students.  

3. Administer formal and informal vocational/career assessments. 
4. Collaborate with employers and ESE OJT coaches to develop and/or identify worksites and work 

experience opportunities consistent with the expectations outlined in the student's TIEP and IEP.  
5. Develop paid and non-paid community based work experiences through job development and 

networking activities with community employers.  
6. Place at least six (6) students during the school year in a Career Based Work Experience (CBWE) 

program as specified in the student’s Transition Individual Education Plan (TIEP) and the Vocational 
Rehabilitation Individual Plan for Employment (IPE).  

7. Develop Pre Community Based Work Experience (CBWE) learning and preparation activities (i.e.: soft 
skill training, mock interviews, job shadows, informational interviews) 

8. Provide Job coaching and retention services.  
9. Establish, maintain, and submit related TPCA records into Rehabilitation Electronic Billing Application 

(REBA) (i.e.: Student Progress Reports, CBWE Rating Forms, CBWE Site Rating Forms) 
10. Demonstrate initiative in identifying potential problems or opportunities for improvement and take 

appropriate action; inform supervisor of potential problems or unusual events;  
11. Communicate regularly with VR Counselors and ESE Staff to promote and encourage students to 

participate in career/vocational exploration activities.  
12. Attend Department of Education (DOE), VR, South Tech School Systems, and Sponsor District’s staff 

development workshops as appropriate.  
13. Performs other duties as assigned by the Exceptional Student Education Specialist 
14. Collaborates with System staff to assure staff unity, mission alignment, and achievement 

    
SALARY: Commensurate with education, experience, and SouthTech Schools Salary Schedule 



SOUTHTECH SCHOOLS SYSTEM (2 Pages) 

SouthTech Schools                                                                                                                                                                                                              Personnel Handbook 
Job Description 
New 6/22/17 

 
FEDERAL GRANTS AND SUPPORT ADMINISTRATOR 

 
JOB DESCRIPTION:  Federal Grants and Support Administrator reports to the Superintendent, and is 
responsible for the duties specific to the role of supporting, monitoring, maintaining, improving, and providing 
oversight of Federal Grants, administrative responsibilities related to developing and maintaining the Single 
School Culture Initiative, and administrative responsibilities related to creating, maintaining, and implementing 
Professional Staff Development program portfolio.  
 
REQUIREMENTS: B.S. or B.A. degree minimum.  M. S. Degree in Educational Leadership or equivalent 
(including the optional requirements of F.S. 1002.33) or higher is preferred.  Knowledge of position 
responsibilities, and a minimum of five years’ experience in performing same or similar duties is preferred, but 
proven performance in similar responsibilities is acceptable. 
 
DUTIES: Provides administrative and supervisory oversight of the Title I, and Title II Federal Grants, duties 
related to the Single System Culture Initiative, and duties related to the Professional Staff Development 
program, more specifically including, but not limited to:  

1. Serves as a liaison with individual schools, the SouthTech School System, the Sponsor/District, and 
State and Federal Agencies in all matters relating to Title I and Title II Grants, Single System Culture, 
and Professional Staff Development  

2. Collaborates with Federal Grant writer(s) and Financial Officer during the writing process and 
administers the Title I, Title II Grants and other related grants which might become available, from 
initiation through completion, working collaboratively and effectively with all involved parties 

3. Assists in the preparation of grant budgets and board reports; Interprets regulations and guidelines for 
program implementation, aligns them with System policies and procedures, and develops State-
compliant Student Policies and Procedures annually, based on changes in governing regulations;  
assures compliance with federal, state, and local laws, regulations, and reporting requirements; 
monitors grant and operational compliance in accordance with grant conditions, state and federal 
statutes, and related educational rules and Technical Assistance Papers (TAPs) 

4. Develops project management schedules to ensure that all imposed deadlines are met; assures that 
grant applications and requisite reports for funding are submitted prior to deadlines; ensures support of 
performance measures and student achievement outcomes; assures successful grant outcomes  

5. Performs duties related to maintaining, reinforcing, embellishing, and improving the Single System 
Culture Initiative throughout the System and Schools; plan, monitor, and evaluate related programs, 
events, projects, and initiatives; implements classroom management strategies; provides training for 
whole school behavior and climate reform; utilize Sponsor/District discipline coding system and provide 
training and assistance in using the coding system with fidelity; provide other related staff development 
activities as needed; utilize student discipline data analysis to identify trends and be proactive in 
responses to those identified; reduce risk factors and implement protective factors; Coordinates School-
Based Team functions and interventions;  

6. Collaboratively develops, implements, and evaluates professional development events and activities 
with school-based administration and other personnel; identifies areas of perceived weaknesses and 
needs; assists the Financial Officer with development of a professional development budget; 
schedules, coordinates, and provides activities; arranges for and maintains in-service points records; 
assesses certification needs and assists in providing appropriate activities; implements and 
administrates Beginning Teacher Assistance Program; collaborates with the ESE Specialist on 
provision of ESE Staff development activities   

7. Attends workshops and other information-disseminating activities and communicates the information 
gained to all affected personnel, including an executive summary to administrators 

8. Attends District training sessions relative to the position, when available, and school leadership team 
meetings when possible (Continued to Page 2) 
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9. Assists system and school leadership in attaining system-wide improved student achievement  
10. Conducts staffing meetings with administration, school staff, and others as needed 
11. Attends Governing Board and School Improvement Steering Committee (SISC) Meetings 
12. Collaborates with Principals and other school staff to assure staff unity and mission alignment and 

achievement 
13. Performs other duties as assigned by the Superintendent 

   
SALARY: Commensurate with education, experience, and SouthTech Schools Salary Schedule 
 



Governing Board of Directors 
South Tech Charter Academy, Inc. 

 
 

 
 
Motion: 

 
I recommend that the Board approve a three-month extension of the existing President/CEO’s 
contract and addendum until the September 14, 2017 Governing Board meeting.   
 
Summary Information: 

 
The Evaluation Committee met and completed the President’s annual evaluation, which was 
brought to the March 9, 2017 Board meeting and approved.  The contract will be negotiated and 
presented for Board approval at the September 14, 2017.   In the interim, a three-month 
extension of the existing contract and addendum is required to be in place for the beginning of 
the fiscal year.  
 
Attachments:  President/CEO Contract 
            Addendum to Contract 
 
 
 
Presented By: 
 
Aram Bloom, Vice Chair 
  
 
Financial Impact: 
 
There is no financial impact for this item. 
 

Agenda Item 
B-3 

Board Meeting 
June 22, 2017 



















Governing Board of Directors 
SouthTech Charter Academy, Inc. 

 
 

 
 
Motion: 

 
I recommend that the Board approve and ratify the monthly Charter school bank account 
reconciliation for month ending April 30, 2017 as required by the Sponsor. 
 
Summary Information: 
 
The Charter school is required to submit to the Sponsor district several financial documents on 
an ongoing basis.  Monthly bank reconciliations are one such requirement.  
 
The Charter school maintains several accounts in order to maximize the earnings potential of the 
funding provided while maintaining liquidity to meet day-to-day operations.  Review of these 
accounts takes place on a daily basis by the Charter business staff.  Monthly reconciliations are 
performed as good accounting practice and published here to fulfill Sponsor requirements. 
 
Attachments: Reconciliation Spreadsheets and Bank Statements  
 
 
 
Presented By: 
 
Jim Kidd, President & Chief Executive Officer 
 
 
 
Financial Impact: 
 
There is no financial impact related to this item.  
 
 
 
 
 
 
 

Agenda Item 
C-1 

 

Board Meeting 
June 22, 2017 

















































Governing Board of Directors 
SouthTech Charter Academy, Inc. 

 
 

 
 
Motion: 

 
I recommend that the Board approve and ratify the Charter school monthly Disbursement 
Reports for the month ending April 30, 2017 as required by the Sponsor. 
 
Summary Information: 
 
The Charter school is required to provide several financial documents on an ongoing basis.  
Monthly records of disbursements are a requirement that must be provided by the President to 
the Board.  
 
The Charter school maintains several accounts in order to maximize the earnings potential of the 
funding.  Each school account is listed separately along with a disbursement record of activity.  
Disbursements are made by warrant, wire transfer, account transfer and use of direct debit card.   
Processing of disbursements takes place on a daily basis by the Charter business staff.  All 
disbursements are reviewed and approved by the President.  All warrants have two signatories. 
 
Attachments: Disbursement Report  
 
 
Presented By: 
 
Jim Kidd, President & Chief Executive Officer 
 
 
Financial Impact: 
 
There is no financial impact related to this item.   
 
 
 
 

Agenda Item 
C-2 

 

Board Meeting 
June 22, 2017 









Governing Board of Directors 
SouthTech Charter Academy, Inc. 

 
 
Motion: 

 
I recommend that the Board approve and ratify the monthly financial statements for month 
ending April 30, 2017 as required by the Sponsor. 
 
Summary Information: 

 
The State statutes and the Palm Beach County School District require charter schools to provide 
financial statements on a monthly basis in the format that School Districts are required to follow.  
This format is  prescribed by the Governmental Accounting Standards Board (GASB). 
 
The monthly statements include: 

1. Statement of Revenues, Expenditures and Changes in Fund Balance Budget to Actual 
2. The combined Statement of Revenues, Expenditures and Changes in Fund Balance  
3. A Combined Balance Sheet – All Fund Types 

 
Quarterly, a Statement of Net Assets is also required.  This is provided in March, June, 
September and December. 
 
 
Attachments:  Monthly Financial Statements  
 
Presented By: 
 
Jim Kidd, President & Chief Executive Officer 
  
 
Financial Impact: 
 
There is no financial impact for this item. 
 
 

Agenda Item 
C-3 

Board Meeting 
June 22, 2017 



Accounts  General Fund 
 Special 

Revenue Fund  Debt Service  Capital Outlay 

Total 
Governmental 

Funds 
ASSETS

Cash and cash equivalents 1110 1,731,402$      -$                 -$                 -$                 1,731,402$      
Investments 1160 -                   
Grant receivables 1130 -                   
Other current assets 12XX 3,676               3,676               
Deposits 1210 -                   
Due from other funds 1140 199,004           199,004           
Other long-term assets 1400 -                   

Total Assets 1,934,082        -                   -                   -                   1,934,082        

LIABILITIES AND FUND BALANCE

Liabilities
Accounts payable 2120 156,274           -                   -                   -                   156,274           
Salaries, benefits, and payroll taxes payable 2110, 2170, 2330 285,318           285,318           
Deferred revenue 2410 -                   
Notes/bonds payable 2180, 2250, 2310, 2320 -                   
Lease payable 2315 -                   
Other liabilities 21XX, 22XX, 23XX -                   

Total Liabilities 441,592           -                   -                   -                   441,592           

Fund Balance
Nonspendable 2710 202,680           202,680           
Restricted 2720 -                   
Committed 2730 -                   
Assigned 2740 146,271           146,271           
Unassigned 2750 1,143,539        1,143,539        

Total Fund Balance 1,492,490        -                   -                   -                   1,492,490        

TOTAL LIABILITIES AND FUND BALANCE 1,934,082        -                   -                   -                   1,934,082        

Palm Beach County, Florida
For the Month Ended April 30, 2017 and For the Year Ending June 30, 2017

April 30, 2017

South Tech Academy with MSID Number 1571
Governmental Accounting Standards Board (GASB) Monthly Financial Form



FTE Projected 1116
FTE Actual 1108 99% Percent of Projected

Account Number
Month/ Quarter 

Actual YTD Actual Annual Budget

% of YTD
Actual to

Annual Budget
Month/ Quarter 

Actual YTD Actual Annual Budget

% of YTD
Actual to

Annual Budget

Revenues
FEDERAL SOURCES 
    Federal direct 3100 -                   -                   -                   % -                   -                   %
    Federal through state and local 3200 39,961             338,737           575,800           59%
STATE SOURCES 
    FEFP 3310 505,392           5,430,230         6,579,887         83%
    Capital outlay 3397 9,233               96,536             116,212           83%
    Class size reduction 3355 82,887             859,872           1,034,877         83%
    School recognition 3361
    Other state revenue 33XX 432,035           902,585           595,620           152%
LOCAL SOURCES
    Interest 3430 424                  4,481               4,700               95%
    Local capital improvement tax 3413
    Other local revenue 34XX 25,220             224,816           251,200           89%

Total Revenues 1,055,191         7,518,520         8,582,496         88% 39,961             338,737           575,800           59%

Expenditures
Current Expenditures

Instruction 5000 382,382           4,145,304         4,758,081         87% 28,810             267,832           356,610           75%
Instructional support services 6000 44,941             525,429           714,724           74% 40,656             125,057           141,690           88%
Board 7100 8,229               89,924             105,182           85%
General administration 7200 19,988             154,203           183,403           84%
School administration 7300 64,573             663,546           772,953           86%
Facilities and acquisition 7400
Fiscal services 7500 15,830             166,085           204,610           81%
Food services 7600
Central services 7700 14,583             191,291           279,083           69%
Pupil transportation services 7800 43,010             430,178           479,680           90% 11,760             11,760             7,500               157%
Operation of plant 7900 82,593             668,191           716,636           93%
Maintenance of plant 8100 1,148               15,875             58,480             27%
Administrative technology services 8200 11,175             110,686           122,517           90%
Community services 9100 16,019             195,052           250,000           78%
Debt service 9200

Total Expenditures 704,471           7,355,764         8,645,349         85% 81,226             404,649           505,800           80%

Excess (Deficiency) of Revenues Over Expenditures 350,720           162,756           (62,853)            (41,265)            (65,912)            70,000             -94%

Other Financing Sources (Uses)
Transfers in 3600 (41,265)            (65,912)            41,265             65,912             
Transfers out 9700

Total Other Financing Sources (Uses) (41,265)            (65,912)            -                   41,265             65,912             -                   

Net Change in Fund Balances 309,455           96,844             (62,853)            -                   -                   70,000             0%
Fund balances, beginning 1,190,909         1,395,646         1,395,646         
Adjustments to beginning fund balance (7,874)              
Fund Balances, Beginning as Restated 1,183,035         1,395,646         1,395,646         -                   -                   -                   

Fund Balances, Ending 1,492,490$       1,492,490$       1,332,793$       -$                 -$                 70,000$           0%

South Tech Academy with MSID Number 1571
Palm Beach County, Florida

For the Month Ended April 30, 2017 and For the Year Ending June 30, 2017
Statement of Revenue, Expenditures, and Changes in Fund Balance (Unaudited)

General Fund Special Revenue



Month/ Quarter 
Actual YTD Actual Annual Budget

% of YTD
Actual to

Annual Budget
Month/ Quarter 

Actual YTD Actual Annual Budget

% of YTD
Actual to

Annual Budget Month YTD Actual
Annual 
Budget

% of YTD
Actual to

Annual Budget

-$                 -$                 -$                 % -$                 -$                 -$                 % -                -                   -               %
39,961           338,737           575,800       59%

505,392         5,430,230         6,579,887     83%
9,233             96,536             116,212       83%

82,887           859,872           1,034,877     83%
-                -                   -               

432,035         902,585           595,620       152%
-                
424                4,481               4,700           95%
-                -                   -               

25,220           224,816           251,200       89%

-                   -                   -                   -                   -                   -                   1,095,152      7,857,257         9,158,296     86%

411,192         4,413,136         5,114,691     86%
85,597           650,486           856,414       76%
8,229             89,924             105,182       85%

19,988           154,203           183,403       84%
64,573           663,546           772,953       86%

-                -                   -               
15,830           166,085           204,610       81%

-                -                   -               
14,583           191,291           279,083       69%
54,770           441,938           487,180       91%
82,593           668,191           716,636       93%
1,148             15,875             58,480         27%

11,175           110,686           122,517       90%
16,019           195,052           250,000       78%

-                -                   -               

-                   -                   -                   -                   -                   -                   785,697         7,760,413         9,151,149     85%

-                   -                   -                   -                   -                   -                   309,455         96,844             7,147           

-                -                   -               
-                -                   -               

-                   -                   -                   -                   -                   -                   -                -                   -               

309,455         96,844             7,147           
1,190,909      1,395,646         1,395,646     

(7,874)            -                   -               
-                   -                   -                   -                   -                   -                   1,183,035      1,395,646         1,395,646     

-$                 -$                 -$                 % -$                 -$                 -$                 % 1,492,490$    1,492,490$       1,402,793$   

Debt Service Capital Outlay Total Governmental Funds



Governing Board of Directors 
South Tech Charter Academy, Inc. 

 
 

 
 
Motion: 

 
I recommend that the Board approve the FY18 Operating Budget. 
 
 
Summary Information: 
 
The South Tech Academy charter mandates a proposed FY18 Operating Budget be approved by 
the Governing Board and presented to the sponsor prior to 07/01/17. The budget is based on 
revenues and expenditures reflecting an enrollment or FTE (Full Time Equivalent students) of 
1115.  The budget includes all staff salaries and benefits, program adjustments and projected 
expenditures for the year.  Budget sources of revenue include the IDEA grant, Title I grant and 
Adult Continuing Education programs.   
 
 
 
 
Attachments:  Budget Projection FY18 
 
 
Presented By: 
 
Jim Kidd, President & CEO 
  
 
Financial Impact: 
 
The financial impact for FY18 is $9,597.710.90. 
 

Agenda Item 
C-4 

Board Meeting 
June 22, 2017 

















Governing Board of Directors 
SouthTech Charter Academy, Inc. 

 
 
 
Motion: 
 
I recommend that the Board approve insurance coverage with The Florida Insurance Alliance 
through egis insurance agency for the period 7/1/17 – 7/1/18 and to authorize the President to 
sign all related documents. 
 
Summary Information: 

 
The aforementioned insurance is a requirement of a Charter and the policies appear to be in line 
with industry standards.  This insurance is inclusive of Property coverage, crime coverage, 
automobile coverage, General Liability coverage, School Leaders liability at $4 million, and 
umbrella policy.  Florida Insurance Alliance is a non-assessable pool.  Please see attached for 
further information on structure and liability. 

 
 
Attachments:  Proposal for Insurance 
            Structure/Liability Information 
 
 
Presented By: 
 
Jim Kidd, President & CEO 
 
Financial Impact: 
 
The financial impact for this item is $47,550. 
This is a decrease of $13,800 from SY17. 
 
 

Agenda Item 
C-5 

Board Meeting 
June 22, 2017 



Item C-5backup Florida Insurance Alliance Information 

 

STRUCTURE 

Florida Insurance Alliance is a non-assessable pool. A non-assessable policy is a type of 
insurance policy that cannot require the policyholder to pay additional funds to cover an insurer's losses if the 
losses are greater than the insurer's reserves. Non-assessable policies are the most commonly found 
commercial line insurance policies offered. 
  

The FIA liability reinsurance treaty has a self-insured aggregate retention which is 
fully funded by the premiums charged to the members and maintained in a separate 
escrow account to pay for losses. A portion of the unused retention funds may be 
returned to participating members with Board approval. The reinsurance treaty includes 
each member as a named insured. 

LIABILITY 

FIA reinsurance is provided by Hudson Insurance Company which enjoys an AM Best 
financial rating of A XV, with over $1 billion in retained earnings according to AM Best. 
Claims are handled by Network Adjuster TPA. 

Abuse & Molestation liability limits are available up to $5,000,000 per occurrence. Limits 
of liability of up to $10,000,000 per policy period are available for all other lines of 
coverage. 

Each member’s limits are separate and fully reinsured by Hudson and there are no 
shared limits. Member deductibles are zero for general liability and automobile liability 
and $2,500 for public officials’ liability, educator’s legal liability and employment 
practices liability. Each member receives their own coverage agreement issued by the 
Florida Insurance Alliance which fully presents the terms of the coverage provided by 
the pool. FIA coverage agreements are written utilizing ISO policy forms and standard 
Public Entity policy terms and conditions. 

 





















Governing Board of Directors 
SouthTech Charter Academy, Inc. 

 
 

 
 
Motion: 

 
I recommend that the Board renew the Workers’ Compensation Insurance for FY18 with FFVA 
Mutual through Wallace, Welch & Willingham and authorize the President to sign all related 
documents. 
 
 
Summary Information: 

 
Although the State approved a 14.5% increase in Workers’ Compensation Insurance, 
SouthTech’s Experience MOD rate decreased to .97%, resulting in a lower policy premium.  The 
school could receive a refund if claims are minimal in SY18.   

 
 

 
Attachment:  Premium information.   
 
 
Presented By: 
 
Jim Kidd, President & CEO  
 
Financial Impact: 
 
The financial impact for this item for SY18 for SouthTech Academy and SouthTech Preparatory 
Academy is $36,321. 
This amount is a decrease of $372 from SY17. 
 
 
   
 

Agenda Item 
C-6 

Board Meeting 
June 22, 2017 







 Governing Board of Directors 
SouthTech Charter Academy, Inc. 

 
 

 
 
Motion: 

 
I recommend that the Board renew the Consulting Agreement between SouthTech Charter 
Academy, Inc. and Jason H. Klein PA, CPA and authorize the President to sign all related 
documents.   
 
 
Summary Information: 
 
Total contract amount of $28,800 will be divided proportionately between SouthTech Academy 
and SouthTech Preparatory Academy.  
 
Attachments:  Jason H. Klein PA, CPA Agreement  
                        
  
 
Presented By: 
 
Jim Kidd, President & Chief Executive Officer 
  
 
Financial Impact: 
 
The financial impact for SY18 for this item is $28,800. 
There is no change from SY17. 
 
 

Agenda Item 
C-7 

Board Meeting 
June 22, 2017 











Governing Board of Directors 
SouthTech Preparatory Academy, Inc. 

 
 

 
 
Motion: 

 
I recommend that the Board renew the contract with Spectrum Public Relations, LLC for public 
relation services. 
 
 
Summary Information: 

 
Marketing for SouthTech Schools is both a necessity for student recruitment and has been a 
concern for the Governing board in the past.  Spectrum Public Relations, LLC has provided 
services at a satisfactory level for the past two years.  Administration would like to renew the 
agreement for the FY18 school year.  
 
 
Attachments:  Spectrum Public Relations, LLC Agreement   
 
 
 
Presented By: 
 
Jim Kidd, President & Chief Executive Officer 
  
 
Financial Impact: 
 
The financial impact for this item is proportionate between SouthTech Academy and SouthTech 
Preparatory Academy. 
 
Financial Impact is $24,000. 
No change from SY17. 
 

Agenda Item 
PC-8 

Board Meeting 
June 22, 2017 















 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

SOUTHTECH PREPARATORY ACADEMY 
CONSENT AGENDA 



 
SOUTHTECH PREPARATORY ACADEMY, INC. 

CONSENT AGENDA 
June 22, 2017 

 
Old Business   
None. 
  
Administrative Items 

            PA-1 I recommend that the Board approve the SouthTech Schools Organizational Chart 
FY17-18. 

            PA-2 I recommend that the Board authorize Mr. Kidd, President and CEO, to serve as 
the signatory and submission agent for FY18 Title I, Title II, Carl D. Perkins, and 
IDEA Grants for SouthTech Academy and SouthTech Preparatory Academy. 

            PA-3 I recommend that the Board approve the Exceptional Student Education (ESE) 
Policies and Procedures (SP&P).  

   
 Personnel Items  
            PB-1 I recommend that the Board approve the Personnel actions for the previous  
  month. 
            PB-2 I recommend that the Board approve a three-month extension of the existing 

President/CEO’s contract and addendum until the September 14, 2017 Governing 
Board meeting. 

            PB-3 I recommend that the Board approve the Job Descriptions drafts for ESE  
                        Specialist, Federal Grants & Support Administrator and Supported Employment  
                        and Vocational Rehabilitation Instructor. 
 

Financial Items 
PC-1 I recommend that the Board approve and ratify the monthly Charter school  

  bank account reconciliation for month ending April 30, 2017 as     
  required by the Sponsor. 

           PC-2 I recommend that the Board approve and ratify the Charter school monthly  
 Disbursement Report for month ending April 30, 2017 as required by the Sponsor. 
            PC-3 I recommend that the Board approve and ratify the monthly financial statements 

for month ending April 30, 2017 as required by the Sponsor. 
            PC-4 I recommend that the Board approve the FY18 Amended Operating Budget. 
            PC-5 I recommend that the Board approve the FY18 Operating Budget.   
            PC-6 I recommend that the Board approve insurance coverage with The Florida 

Insurance Alliance through egis insurance agency for the period 7/1/17 – 7/1/18 
and to authorize the President to sign all related documents. 

            PC-7 I recommend that the Board renew the Workers’ Compensation Insurance for 
FY18 with FFVA Mutual through Wallace, Welch & Willingham and authorize 
the President to sign all related documents. 

            PC-8 I recommend that the Board approve the Consulting Agreement between 
SouthTech Preparatory Academy, Inc. and Jason H. Klein PA, CPA and authorize 
the President to sign all related documents. 

            PC-9 I recommend that the Board renew the contract with Spectrum Public Relations, 
LLC for public relation services. 

   



 Emergency Items 
 None.  



Governing Board of Directors 
SouthTech Preparatory Academy, Inc. 

 
 

 
 
Motion: 

 
I recommend that the Board approve the SouthTech Schools Organizational Chart FY17-18. 
 
Summary Information: 

 
The SouthTech Schools Organizational Chart reflects a formal system alignment with the Board 
approved reorganization format forthcoming from Attorney Melissa Gross-Arnold. 
 
 
Attachments:  SouthTech Schools Organizational Chart FY17-18    
 
 
Presented By: 
 
Jim Kidd, President & Chief Executive Officer 
  
 
Financial Impact: 
 
There is no financial impact for this item. 
 

Agenda Item 
PA-1 

Board Meeting 
June 22, 2017 
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Governing Board of Directors 
SouthTech Preparatory Academy, Inc. 

 
 

 
 
Motion: 
 
I recommend that the Board authorize Mr. Kidd, President and CEO, to serve as the signatory 
and submission agent for FY18 Title I, Title II, Carl D. Perkins, and IDEA Grants for SouthTech 
Academy and SouthTech Preparatory Academy.   
 
 
Summary Information: 
 
The original deadline for Grant submission was June 30.  The submission deadline for Title I, 
and II Grants was altered due to late approval of 2017 legislation.  Revised requirements dictate 
submission of the cover sheet and signed assurances only by June 30 and submission of the full 
grant was extended to July 28th.  It is likely that they will not be finalized until after the June 
22, 2017 Board Meeting. Therefore, these grants will be submitted in a timely manner, signed by 
the President & CEO, and brought to the Board for ratification at the August 10, 2017 meeting. 
 
 
Attachments:  None.   
 
 
 
Presented By: 
 
Jim Kidd, President & Chief Executive Officer 
  
 
Financial Impact: 
 
There is no financial impact for this item. 
 

Agenda Item 
PA-2 

Board Meeting 
June 22, 2017 



Governing Board of Directors 
SouthTech Preparatory Academy, Inc. 

 
 

 
 
Motion: 

 
I recommend that the Board approve the Exceptional Student Education (ESE) Policies and 
Procedures (SP&P). 
 
Summary Information: 

 
The Individuals with Disabilities Education Act (IDEA) Grant requires that a related Exceptional 
Student Education (ESE) Policies and Procedures (SP&P) be updated as needed to be compliant 
with grant requirements.  The Governing Board approved SP&P must be submitted as part of the 
grant submission package to the Florida Department of Education.  Compliance with granting 
requirements necessitates separate Board actions for approval of the SP&P and that for approval 
of the IDEA Grant.  Due to impending deadlines and time constraints, Agenda Item A-3 
authorizes the SouthTech President and CEO to serve as signatory and submit the Federal Grants 
on or before the deadline.  The grants will then be presented to the Board at the next meeting.      
 
Attachments:  Exceptional Student Education (ESE) Policies and Procedures (SP&P) 
                       President & CEO Signature Page 
 
 
Presented By: 
 
Jim Kidd, President & Chief Executive Officer 
  
 
Financial Impact: 
 
There is no financial impact for this item. 
 

Agenda Item 
PA-3 

Board Meeting 
June 22, 2017 





Governing Board of Directors 
SouthTech Preparatory Academy, Inc. 

 
 

 
 
Motion: 

 
I recommend that the Board approve the Personnel actions for the previous month. 
 
 
Summary Information: 

 
This item covers Personnel actions for the previous month, including any resignations, 
terminations, and new hires. 
 
 
Attachments:  Personnel Actions List   
 
 
 
Presented By: 
 
Jim Kidd, President & Chief Executive Officer 
  
 
Financial Impact: 
 
The financial impact for this item is indicated on the individual contracts of new hires. 
 

Agenda Item 
PB-1 

Board Meeting 
June 22, 2017 



 
 
 
 

SOUTH TECH PREPARATORYACADEMY 
PERSONNEL ACTIONS 

                    June  2017 
 
 

Personnel Action      Employee Name           Position                    Effective Date 
  

 
New Hires/ Transfers                                          
        
               
 
Resignations/Terminations 
Resignation: 
      Carine Guillaume            Guidance                   6/22/17 
      
Termination: 
                 Rozanne Sonneborn            Math                        6/5/17 
                 William Sherry                   Math                        6/5/17                          

                  Ngozi Mensah                   Science                     6/5/17 
     Louie Remy                       Art                            6/5/17                               

  
 
Retirement/Leave of Absence 
NONE  
 



Governing Board of Directors 
SouthTech Preparatory Academy, Inc. 

 
 

 
 
Motion: 

 
I recommend that the Board approve a three-month extension of the existing President/CEO’s 
contract and addendum until the September 14, 2017 Governing Board meeting.   
 
Summary Information: 

 
The Evaluation Committee met and completed the President’s annual evaluation, which was 
brought to the March 9, 2017 Board meeting and approved.  The contract will be negotiated and 
presented for Board approval at the September 14, 2017.   In the interim, a three-month 
extension of the existing contract and addendum is required to be in place for the beginning of 
the fiscal year.  
 
Attachments:  President/CEO Contract 
            Addendum to Contract 
 
 
 
Presented By: 
 
Aram Bloom, Vice Chair 
  
 
Financial Impact: 
 
There is no financial impact for this item. 
 

Agenda Item 
PB-2 

Board Meeting 
June 22, 2017 



















Governing Board of Directors 
SouthTech Preparatory Academy, Inc. 

 
 

 
Motion: 

 
I recommend that the Board approve the Job Descriptions drafts for ESE Specialist, Federal 
Grants & Support Administrator and Supported Employment and Vocational Rehabilitation 
Instructor. 
 
Summary Information: 

 
The reorganization as a System of Charter Schools/LEA has required a need for System-level 
positions as reflected on the Organizational Chart.  The ESE Specialist and Federal Grants and 
Support Administrator report to the Superintendent and provide support services to the System 
Schools and the Federal Grant administrator.  The Supported Employment and Vocational 
Rehabilitation Instructor reports to the ESE Specialist. 
 
Attachments:  ESE Specialist, Federal Grants Support Administrator and Supported Employment  

and Vocational Rehabilitation Instructor Job Descriptions Drafts.   
 
 
 
Presented By: 
 
Jim Kidd, President & Chief Executive Officer 
  
 
Financial Impact: 
 
There is no financial impact for this item. 
 

Agenda Item 
PB-3 

Board Meeting 
June 22, 2017 



SOUTHTECH SCHOOLS SYSTEM 

SouthTech Schools System.                                                                                                                                                                                                Personnel Handbook 
Job Description 
New 6/22/17 

 
EXCEPTIONAL STUDENT EDUCATION (ESE) SPECIALIST 

 
JOB DESCRIPTION:  Exceptional Student Education (ESE) Specialist reports to the Superintendent, and is 
responsible for the duties specific to the role of supporting, monitoring, maintaining, improving, and providing 
oversight of exceptional student education and administering related grants.  
 
REQUIREMENTS: B.S. or B.A. degree minimum.  M. S. Degree in Educational Leadership or equivalent 
(including the optional requirements of F.S. 1002.33) or higher is preferred.  Knowledge of, and a minimum of 
five years’ experience in, performing ESE/504 related services, including teaching, creating and supervising 
Individualized Education Plans (IEPs), and other duties involved with providing services to ESE/504 students. 
 
DUTIES: Provides administrative and supervisory oversight of the IDEA Grant, miscellaneous Vocational 
Rehabilitation Grants, and other grants related to ESE and 504 student educational programs; supports, 
monitors, and provides related professional staff development to Administrative, Supervisory, and Instructional 
school-based staff in all activities and functions related to the exceptional student education process; and 
supervises the Supported Employment and Vocational Rehabilitation programs and related personnel, more 
specifically including, but not limited to:  
 

1. Serves as a liaison with individual schools, the SouthTech School System, the Sponsor/District, and 
State and Federal Agencies in all matters relating to serving ESE and 504 student populations  

2. Writes and administers the IDEA Grant, miscellaneous Vocational Rehabilitation Grants, and other 
related grants which might become available 

3. Supervises, directs, and evaluates the Supported Employment and Vocational Rehabilitation staff and 
monitors related services   

4. Provides ESE support and oversight at all levels of the instructional process and works closely with 
school-based ESE coordinators, assuring compliance in all areas of the educational process, with 
emphasis on data collection, recording, and implementation of appropriate student interventions  

5. Monitors grant and operational compliance in accordance with granting conditions, state and federal 
statutes, and related educational rules and Technical Assistance Papers (TAPs), provides oversight of 
ESE and 504 student records, files, Individual Education Plans and service implementation, and 
adherence to Student Policies and Procedures (SP& P)   

6. Assists with Grant Budgets and Develops State-compliant Student Policies and Procedures annually 
7. Develops and provides related staff professional development activities in collaboration with the Grants 

and Support Administrator 
8. Attends workshops and other information-disseminating activities and communicates the information 

gained to all affected personnel, including an executive summary to administrators 
9. Attends District training sessions relative to the position, when available, and school leadership team 

meetings when possible 
10. Trouble shoots ESE/504 operations, implements corrective or improvement strategies as needed, and 

is continually vigilant for new, innovative methods of improving the learning process 
11. Assists system and school leadership in attaining system-wide improved student achievement  
12. Actively involved member in School-Based Team functions and interventions   
13. Conducts staffing meetings with administration, school staff, and others as needed 
14. Attends Governing Board and SISC Meetings 
15. Performs other duties as assigned by the Superintendent 
16. Collaborates with Principals and other school staff to assure staff unity and mission alignment and 

achievement 
17. Performs other duties as assigned 

    
SALARY: Commensurate with education, experience, and SouthTech Schools Salary Schedule 



SOUTHTECH SCHOOLS SYSTEM 

SouthTech Schools System.                                                                                                                                                                                                Personnel Handbook 
Job Description 
New 6/22/17 

 
Third Party Cooperative Arrangement (TPCA) Employment Instructor 

 
JOB DESCRIPTION:  The Third Party Cooperative Arrangement (TPCA) Employment Specialist will provide 
community based work experience supports and services to eligible Vocational Rehabilitation (VR) Supported 
Employment transition students with an Individualized Plan for Employment (IPE) to assist them in developing 
relevant post high school employment goals and job readiness skills and achieve successful postsecondary 
employment outcomes.  
 
REQUIREMENTS: B.S. or B.A. degree minimum.  Knowledge of, and a minimum of five years’ experience in, 
performing ESE related services, prior experience as a secondary teacher working with students with significant 
cognitive, physical, or mental disabilities or vocational certification.  
 
DUTIES: Provides community based work experiences, and related supports and services to VR eligible 
Supported Employment transition students; supports, monitors, and provides related professional staff 
development to Administrative, Supervisory, and Instructional school-based staff in all activities and functions 
related to Vocational Rehabilitation Supported Employment process; and collects, monitors and documents ESE 
data and student portfolios for Supported Employment transition students not limited to:  
 

1. Plan, meet, and collaborate with ESE students, VR Counselors, South Tech School Systems Staff, 
District ESE personnel and parents regarding implementation of VR Individual Plan for Employment (IPE) 
and Transition Individual Education Plan Transition Individualized Education Plan (TIEP). 

2. Collect, monitor, and document ESE data and student portfolio information required by DOE as related 
to job placement of students.  

3. Administer formal and informal vocational/career assessments. 
4. Collaborate with employers and ESE OJT coaches to develop and/or identify worksites and work 

experience opportunities consistent with the expectations outlined in the student's TIEP and IEP.  
5. Develop paid and non-paid community based work experiences through job development and 

networking activities with community employers.  
6. Place at least six (6) students during the school year in a Career Based Work Experience (CBWE) 

program as specified in the student’s Transition Individual Education Plan (TIEP) and the Vocational 
Rehabilitation Individual Plan for Employment (IPE).  

7. Develop Pre Community Based Work Experience (CBWE) learning and preparation activities (i.e.: soft 
skill training, mock interviews, job shadows, informational interviews) 

8. Provide Job coaching and retention services.  
9. Establish, maintain, and submit related TPCA records into Rehabilitation Electronic Billing Application 

(REBA) (i.e.: Student Progress Reports, CBWE Rating Forms, CBWE Site Rating Forms) 
10. Demonstrate initiative in identifying potential problems or opportunities for improvement and take 

appropriate action; inform supervisor of potential problems or unusual events;  
11. Communicate regularly with VR Counselors and ESE Staff to promote and encourage students to 

participate in career/vocational exploration activities.  
12. Attend Department of Education (DOE), VR, South Tech School Systems, and Sponsor District’s staff 

development workshops as appropriate.  
13. Performs other duties as assigned by the Exceptional Student Education Specialist 
14. Collaborates with System staff to assure staff unity, mission alignment, and achievement 

    
SALARY: Commensurate with education, experience, and SouthTech Schools Salary Schedule 



SOUTHTECH SCHOOLS SYSTEM (2 Pages) 

SouthTech Schools                                                                                                                                                                                                              Personnel Handbook 
Job Description 
New 6/22/17 

 
FEDERAL GRANTS AND SUPPORT ADMINISTRATOR 

 
JOB DESCRIPTION:  Federal Grants and Support Administrator reports to the Superintendent, and is 
responsible for the duties specific to the role of supporting, monitoring, maintaining, improving, and providing 
oversight of Federal Grants, administrative responsibilities related to developing and maintaining the Single 
School Culture Initiative, and administrative responsibilities related to creating, maintaining, and implementing 
Professional Staff Development program portfolio.  
 
REQUIREMENTS: B.S. or B.A. degree minimum.  M. S. Degree in Educational Leadership or equivalent 
(including the optional requirements of F.S. 1002.33) or higher is preferred.  Knowledge of position 
responsibilities, and a minimum of five years’ experience in performing same or similar duties is preferred, but 
proven performance in similar responsibilities is acceptable. 
 
DUTIES: Provides administrative and supervisory oversight of the Title I, and Title II Federal Grants, duties 
related to the Single System Culture Initiative, and duties related to the Professional Staff Development 
program, more specifically including, but not limited to:  

1. Serves as a liaison with individual schools, the SouthTech School System, the Sponsor/District, and 
State and Federal Agencies in all matters relating to Title I and Title II Grants, Single System Culture, 
and Professional Staff Development  

2. Collaborates with Federal Grant writer(s) and Financial Officer during the writing process and 
administers the Title I, Title II Grants and other related grants which might become available, from 
initiation through completion, working collaboratively and effectively with all involved parties 

3. Assists in the preparation of grant budgets and board reports; Interprets regulations and guidelines for 
program implementation, aligns them with System policies and procedures, and develops State-
compliant Student Policies and Procedures annually, based on changes in governing regulations;  
assures compliance with federal, state, and local laws, regulations, and reporting requirements; 
monitors grant and operational compliance in accordance with grant conditions, state and federal 
statutes, and related educational rules and Technical Assistance Papers (TAPs) 

4. Develops project management schedules to ensure that all imposed deadlines are met; assures that 
grant applications and requisite reports for funding are submitted prior to deadlines; ensures support of 
performance measures and student achievement outcomes; assures successful grant outcomes  

5. Performs duties related to maintaining, reinforcing, embellishing, and improving the Single System 
Culture Initiative throughout the System and Schools; plan, monitor, and evaluate related programs, 
events, projects, and initiatives; implements classroom management strategies; provides training for 
whole school behavior and climate reform; utilize Sponsor/District discipline coding system and provide 
training and assistance in using the coding system with fidelity; provide other related staff development 
activities as needed; utilize student discipline data analysis to identify trends and be proactive in 
responses to those identified; reduce risk factors and implement protective factors; Coordinates School-
Based Team functions and interventions;  

6. Collaboratively develops, implements, and evaluates professional development events and activities 
with school-based administration and other personnel; identifies areas of perceived weaknesses and 
needs; assists the Financial Officer with development of a professional development budget; 
schedules, coordinates, and provides activities; arranges for and maintains in-service points records; 
assesses certification needs and assists in providing appropriate activities; implements and 
administrates Beginning Teacher Assistance Program; collaborates with the ESE Specialist on 
provision of ESE Staff development activities   

7. Attends workshops and other information-disseminating activities and communicates the information 
gained to all affected personnel, including an executive summary to administrators 

8. Attends District training sessions relative to the position, when available, and school leadership team 
meetings when possible (Continued to Page 2) 



SOUTHTECH SCHOOLS SYSTEM (2 Pages) 

SouthTech Schools                                                                                                                                                                                                              Personnel Handbook 
Job Description 
New 6/22/17 

9. Assists system and school leadership in attaining system-wide improved student achievement  
10. Conducts staffing meetings with administration, school staff, and others as needed 
11. Attends Governing Board and School Improvement Steering Committee (SISC) Meetings 
12. Collaborates with Principals and other school staff to assure staff unity and mission alignment and 

achievement 
13. Performs other duties as assigned by the Superintendent 

   
SALARY: Commensurate with education, experience, and SouthTech Schools Salary Schedule 
 



Governing Board of Directors 
SouthTech Preparatory Academy, Inc. 

 
 

 
 
Motion: 

 
I recommend that the Board approve the FY17 Amended Operating Budget. 
 
 
Summary Information: 
 
The South Tech Preparatory Academy charter mandates the FY17 Amended Operating Budget 
be approved by the Governing Board.   The amended budget is based on current revenues and 
expenditures. The budget includes all staff salaries and benefits, program adjustments and 
projected expenditures for the year.  This is a School District requirement.   
 
Attachments:  FY17 STPA Amended Operating Budget  
 
 
 
 
Presented By: 
 
Jim Kidd, President & CEO 
  
 
Financial Impact: 
 
The financial impact for FY17 January Amended Budget is approximately $18,431. 
 

Agenda Item 
PC-4 

Board Meeting 
June 22, 2017 













Governing Board of Directors 
South Tech Preparatory Academy, Inc. 

 
 

 
 
Motion: 

 
I recommend that the Board approve the FY18 Operating Budget. 
 
 
Summary Information: 
 
The SouthTech Preparatory Academy charter mandates a proposed FY18 Operating Budget be 
approved by the Governing Board and presented to the sponsor prior to 07/01/17. The budget is 
based on revenues and expenditures reflecting an enrollment or FTE (Full Time Equivalent 
students) of 500.  The budget includes all staff salaries and benefits, program adjustments and 
projected expenditures for the year.  Budget sources of revenue include the IDEA grant, Title I 
grant.   
 
 
 
Attachments:  Budget Projection FY18 
 
 
Presented By: 
 
Jim Kidd, President & CEO 
  
 
Financial Impact: 
 
The financial impact for FY18 is $4,131,520.85. 
 

Agenda Item 
PC-5 

Board Meeting 
June 22, 2017 













Governing Board of Directors 
SouthTech Preparatory Academy, Inc. 

 
 
 
Motion: 
 
I recommend that the Board approve insurance coverage with The Florida Insurance Alliance 
through egis insurance agency for the period 7/1/17 – 7/1/18 and to authorize the President to 
sign all related documents. 
 
Summary Information: 

 
The aforementioned insurance is a requirement of a Charter and the policies appear to be in line 
with industry standards.  This insurance is inclusive of Property coverage, crime coverage, 
automobile coverage, General Liability coverage, School Leaders liability at $4 million, and 
umbrella policy.  Florida Insurance Alliance is a non-assessable pool.  Please see attached for 
further information on structure and liability. 

 
 
Attachments:  Proposal for Insurance 
            Structure/Liability Information 
 
 
Presented By: 
 
Jim Kidd, President & CEO 
 
Financial Impact: 
 
The financial impact for SY18 for this item is $17,361 
This is a decrease of $1,838 from SY17. 
 
 

Agenda Item 
PC-6 

Board Meeting 
June 22, 2017 





















Item C-5backup Florida Insurance Alliance Information 

 

STRUCTURE 

Florida Insurance Alliance is a non-assessable pool. A non-assessable policy is a type of 
insurance policy that cannot require the policyholder to pay additional funds to cover an insurer's losses if the 
losses are greater than the insurer's reserves. Non-assessable policies are the most commonly found 
commercial line insurance policies offered. 
  

The FIA liability reinsurance treaty has a self-insured aggregate retention which is 
fully funded by the premiums charged to the members and maintained in a separate 
escrow account to pay for losses. A portion of the unused retention funds may be 
returned to participating members with Board approval. The reinsurance treaty includes 
each member as a named insured. 

LIABILITY 

FIA reinsurance is provided by Hudson Insurance Company which enjoys an AM Best 
financial rating of A XV, with over $1 billion in retained earnings according to AM Best. 
Claims are handled by Network Adjuster TPA. 

Abuse & Molestation liability limits are available up to $5,000,000 per occurrence. Limits 
of liability of up to $10,000,000 per policy period are available for all other lines of 
coverage. 

Each member’s limits are separate and fully reinsured by Hudson and there are no 
shared limits. Member deductibles are zero for general liability and automobile liability 
and $2,500 for public officials’ liability, educator’s legal liability and employment 
practices liability. Each member receives their own coverage agreement issued by the 
Florida Insurance Alliance which fully presents the terms of the coverage provided by 
the pool. FIA coverage agreements are written utilizing ISO policy forms and standard 
Public Entity policy terms and conditions. 

 



Governing Board of Directors 
SouthTech Preparatory Academy, Inc. 

 
 

 
 
Motion: 

 
I recommend that the Board renew the Workers’ Compensation Insurance for FY18 with FFVA 
Mutual through Wallace, Welch & Willingham and authorize the President to sign all related 
documents. 
 
 
Summary Information: 

 
Although the State approved a 14.5% increase in Workers’ Compensation Insurance, 
SouthTech’s Experience MOD rate decreased to .97%, resulting in a lower policy premium.  The 
school could receive a refund if claims are minimal in SY18.   

 
 

 
Attachment:  Premium information.   
 
 
Presented By: 
 
Jim Kidd, President & CEO  
 
Financial Impact: 
 
See SouthTech Academy Item C-6 for the financial impact. 
 
 
   
 

Agenda Item 
PC-7 

Board Meeting 
June 22, 2017 







 Governing Board of Directors 
SouthTech Preparatory Academy, Inc. 

 
 

 
 
Motion: 

 
I recommend that the Board approve the Consulting Agreement between SouthTech Preparatory 
Academy, Inc. and Jason H. Klein PA, CPA and authorize the President to sign all related 
documents.   
 
 
Summary Information: 

 
In an effort to cut costs for FY18 and going forward, administration recommends that the Board 
approves non-renewal with Tarsha Jacobs, CPA, and approve the agreement with Jason H. Klein 
PA, CPA.  Additionally, Mr. Klein has agreed to be on site on a regular basis. 
 
Total contract amount of $28,800 will be divided proportionally between SouthTech Academy 
and SouthTech Preparatory Academy. 
 
Attachments:  Jason H. Klein PA, CPA Agreement  
                        
  
 
Presented By: 
 
Jim Kidd, President & Chief Executive Officer 
  
 
Financial Impact: 
 
See STA Item C-7 for the financial impact. 
 

Agenda Item 
PC-8 

Board Meeting 
June 22, 2017 











Governing Board of Directors 
SouthTech Preparatory Academy, Inc. 

 
 

 
 
Motion: 

 
I recommend that the Board renew the contract with Spectrum Public Relations, LLC for public 
relation services. 
 
 
Summary Information: 

 
Marketing for SouthTech Schools is both a necessity for student recruitment and has been a 
concern for the Governing board in the past.  Spectrum Public Relations, LLC has provided 
services at a satisfactory level for the past two years.  Administration would like to renew the 
agreement for the FY18 school year.  
 
 
Attachments:  Spectrum Public Relations, LLC Agreement   
 
 
 
Presented By: 
 
Jim Kidd, President & Chief Executive Officer 
  
 
Financial Impact: 
 
The financial impact for this item is proportionate between SouthTech Academy and SouthTech 
Preparatory Academy. 
 
Financial Impact for SY18 is $24,000. 
No change from SY17. 
 

Agenda Item 
PC-9 

Board Meeting 
June 22, 2017 















 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

SOUTHTECH SUCCESS CENTER 
CONSENT AGENDA 



 
SOUTHTECH SUCCESS CENTER, INC. 

CONSENT AGENDA 
June 22, 2017 

 
Administrative Items 

 SCA-1  I recommend that the Board approve the SouthTech Schools  
   Organizational Chart FY17-18. 

 
Personnel  
SCB-1 I recommend that the Board approve a three-month extension of the 

existing President/CEO’s contract and addendum until the September 14, 
2017 Governing Board meeting. 

 SCB-2  I recommend that the Board approve the Job Descriptions drafts for ESE  
Specialist, Federal Grants & Support Administrator and Supported 
Employment and Vocational Rehabilitation Instructor. 

 
     
 



Governing Board of Directors 
SouthTech Success Center, Inc. 

 
 

 
 
Motion: 

 
I recommend that the Board approve the SouthTech Schools Organizational Chart FY17-18. 
 
Summary Information: 

 
The SouthTech Schools Organizational Chart reflects a formal system alignment with the Board 
approved reorganization format forthcoming from Attorney Melissa Gross-Arnold. 
 
 
Attachments:  SouthTech Schools Organizational Chart FY17-18    
 
 
Presented By: 
 
Jim Kidd, President & Chief Executive Officer 
  
 
Financial Impact: 
 
There is no financial impact for this item. 
 

Agenda Item 
SCA-1 

Board Meeting 
June 22, 2017 
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Governing Board of Directors 
SouthTech Success Center, Inc. 

 
 

 
 
Motion: 

 
I recommend that the Board approve a three-month extension of the existing President/CEO’s 
contract and addendum until the September 14, 2017 Governing Board meeting. 
 
Summary Information: 

 
The Evaluation Committee met and completed the President’s annual evaluation, which was 
brought to the March 9, 2017 Board meeting and approved.  The contract will be negotiated and 
presented for Board approval at the September 14, 2017.   In the interim, a three-month 
extension of the existing contract and addendum is required to be in place for the beginning of 
the fiscal year.  
 
Attachments:  President/CEO Contract 
            Addendum to Contract 
 
 
Attachments:  President & CEO Contract and Addendum     
 
 
Presented By: 
 
Jim Kidd, President & Chief Executive Officer 
  
 
Financial Impact: 
 
There is no financial impact for this item. 
 

Agenda Item 
SCB-1 

Board Meeting 
June 22, 2017 



















Governing Board of Directors 
SouthTech Success Center, Inc. 

 
 

 
 
Motion: 

 
I recommend that the Board approve the Job Descriptions drafts for ESE Specialist, Federal 
Grants & Support Administrator and Supported Employment and Vocational Rehabilitation 
Instructor. 
 
Summary Information: 

 
The reorganization as a System of Charter Schools/LEA has required a need for System-level 
positions as reflected on the Organizational Chart.  The ESE Specialist and Federal Grants and 
Support Administrator report to the Superintendent and provide support services to the System 
Schools and the Federal Grant administrator.  The Supported Employment and Vocational 
Rehabilitation Instructor reports to the ESE Specialist. 
 
Attachments:  ESE Specialist, Federal Grants and Support Administrator, Supported 
Employment and Vocational Rehabilitation Instructor Job Description Drafts   
 
 
Presented By: 
 
Jim Kidd, President & Chief Executive Officer 
  
 
Financial Impact: 
 
There is no financial impact for this item. 
 

Agenda Item 
SCB-2 

Board Meeting 
June 22, 2017 



SOUTHTECH SCHOOLS SYSTEM 

SouthTech Schools System.                                                                                                                                                                                                Personnel Handbook 
Job Description 
New 6/22/17 

 
EXCEPTIONAL STUDENT EDUCATION (ESE) SPECIALIST 

 
JOB DESCRIPTION:  Exceptional Student Education (ESE) Specialist reports to the Superintendent, and is 
responsible for the duties specific to the role of supporting, monitoring, maintaining, improving, and providing 
oversight of exceptional student education and administering related grants.  
 
REQUIREMENTS: B.S. or B.A. degree minimum.  M. S. Degree in Educational Leadership or equivalent 
(including the optional requirements of F.S. 1002.33) or higher is preferred.  Knowledge of, and a minimum of 
five years’ experience in, performing ESE/504 related services, including teaching, creating and supervising 
Individualized Education Plans (IEPs), and other duties involved with providing services to ESE/504 students. 
 
DUTIES: Provides administrative and supervisory oversight of the IDEA Grant, miscellaneous Vocational 
Rehabilitation Grants, and other grants related to ESE and 504 student educational programs; supports, 
monitors, and provides related professional staff development to Administrative, Supervisory, and Instructional 
school-based staff in all activities and functions related to the exceptional student education process; and 
supervises the Supported Employment and Vocational Rehabilitation programs and related personnel, more 
specifically including, but not limited to:  
 

1. Serves as a liaison with individual schools, the SouthTech School System, the Sponsor/District, and 
State and Federal Agencies in all matters relating to serving ESE and 504 student populations  

2. Writes and administers the IDEA Grant, miscellaneous Vocational Rehabilitation Grants, and other 
related grants which might become available 

3. Supervises, directs, and evaluates the Supported Employment and Vocational Rehabilitation staff and 
monitors related services   

4. Provides ESE support and oversight at all levels of the instructional process and works closely with 
school-based ESE coordinators, assuring compliance in all areas of the educational process, with 
emphasis on data collection, recording, and implementation of appropriate student interventions  

5. Monitors grant and operational compliance in accordance with granting conditions, state and federal 
statutes, and related educational rules and Technical Assistance Papers (TAPs), provides oversight of 
ESE and 504 student records, files, Individual Education Plans and service implementation, and 
adherence to Student Policies and Procedures (SP& P)   

6. Assists with Grant Budgets and Develops State-compliant Student Policies and Procedures annually 
7. Develops and provides related staff professional development activities in collaboration with the Grants 

and Support Administrator 
8. Attends workshops and other information-disseminating activities and communicates the information 

gained to all affected personnel, including an executive summary to administrators 
9. Attends District training sessions relative to the position, when available, and school leadership team 

meetings when possible 
10. Trouble shoots ESE/504 operations, implements corrective or improvement strategies as needed, and 

is continually vigilant for new, innovative methods of improving the learning process 
11. Assists system and school leadership in attaining system-wide improved student achievement  
12. Actively involved member in School-Based Team functions and interventions   
13. Conducts staffing meetings with administration, school staff, and others as needed 
14. Attends Governing Board and SISC Meetings 
15. Performs other duties as assigned by the Superintendent 
16. Collaborates with Principals and other school staff to assure staff unity and mission alignment and 

achievement 
17. Performs other duties as assigned 

    
SALARY: Commensurate with education, experience, and SouthTech Schools Salary Schedule 



SOUTHTECH SCHOOLS SYSTEM 

SouthTech Schools System.                                                                                                                                                                                                Personnel Handbook 
Job Description 
New 6/22/17 

 
Third Party Cooperative Arrangement (TPCA) Employment Instructor 

 
JOB DESCRIPTION:  The Third Party Cooperative Arrangement (TPCA) Employment Specialist will provide 
community based work experience supports and services to eligible Vocational Rehabilitation (VR) Supported 
Employment transition students with an Individualized Plan for Employment (IPE) to assist them in developing 
relevant post high school employment goals and job readiness skills and achieve successful postsecondary 
employment outcomes.  
 
REQUIREMENTS: B.S. or B.A. degree minimum.  Knowledge of, and a minimum of five years’ experience in, 
performing ESE related services, prior experience as a secondary teacher working with students with significant 
cognitive, physical, or mental disabilities or vocational certification.  
 
DUTIES: Provides community based work experiences, and related supports and services to VR eligible 
Supported Employment transition students; supports, monitors, and provides related professional staff 
development to Administrative, Supervisory, and Instructional school-based staff in all activities and functions 
related to Vocational Rehabilitation Supported Employment process; and collects, monitors and documents ESE 
data and student portfolios for Supported Employment transition students not limited to:  
 

1. Plan, meet, and collaborate with ESE students, VR Counselors, South Tech School Systems Staff, 
District ESE personnel and parents regarding implementation of VR Individual Plan for Employment (IPE) 
and Transition Individual Education Plan Transition Individualized Education Plan (TIEP). 

2. Collect, monitor, and document ESE data and student portfolio information required by DOE as related 
to job placement of students.  

3. Administer formal and informal vocational/career assessments. 
4. Collaborate with employers and ESE OJT coaches to develop and/or identify worksites and work 

experience opportunities consistent with the expectations outlined in the student's TIEP and IEP.  
5. Develop paid and non-paid community based work experiences through job development and 

networking activities with community employers.  
6. Place at least six (6) students during the school year in a Career Based Work Experience (CBWE) 

program as specified in the student’s Transition Individual Education Plan (TIEP) and the Vocational 
Rehabilitation Individual Plan for Employment (IPE).  

7. Develop Pre Community Based Work Experience (CBWE) learning and preparation activities (i.e.: soft 
skill training, mock interviews, job shadows, informational interviews) 

8. Provide Job coaching and retention services.  
9. Establish, maintain, and submit related TPCA records into Rehabilitation Electronic Billing Application 

(REBA) (i.e.: Student Progress Reports, CBWE Rating Forms, CBWE Site Rating Forms) 
10. Demonstrate initiative in identifying potential problems or opportunities for improvement and take 

appropriate action; inform supervisor of potential problems or unusual events;  
11. Communicate regularly with VR Counselors and ESE Staff to promote and encourage students to 

participate in career/vocational exploration activities.  
12. Attend Department of Education (DOE), VR, South Tech School Systems, and Sponsor District’s staff 

development workshops as appropriate.  
13. Performs other duties as assigned by the Exceptional Student Education Specialist 
14. Collaborates with System staff to assure staff unity, mission alignment, and achievement 

    
SALARY: Commensurate with education, experience, and SouthTech Schools Salary Schedule 



SOUTHTECH SCHOOLS SYSTEM (2 Pages) 

SouthTech Schools                                                                                                                                                                                                              Personnel Handbook 
Job Description 
New 6/22/17 

 
FEDERAL GRANTS AND SUPPORT ADMINISTRATOR 

 
JOB DESCRIPTION:  Federal Grants and Support Administrator reports to the Superintendent, and is 
responsible for the duties specific to the role of supporting, monitoring, maintaining, improving, and providing 
oversight of Federal Grants, administrative responsibilities related to developing and maintaining the Single 
School Culture Initiative, and administrative responsibilities related to creating, maintaining, and implementing 
Professional Staff Development program portfolio.  
 
REQUIREMENTS: B.S. or B.A. degree minimum.  M. S. Degree in Educational Leadership or equivalent 
(including the optional requirements of F.S. 1002.33) or higher is preferred.  Knowledge of position 
responsibilities, and a minimum of five years’ experience in performing same or similar duties is preferred, but 
proven performance in similar responsibilities is acceptable. 
 
DUTIES: Provides administrative and supervisory oversight of the Title I, and Title II Federal Grants, duties 
related to the Single System Culture Initiative, and duties related to the Professional Staff Development 
program, more specifically including, but not limited to:  

1. Serves as a liaison with individual schools, the SouthTech School System, the Sponsor/District, and 
State and Federal Agencies in all matters relating to Title I and Title II Grants, Single System Culture, 
and Professional Staff Development  

2. Collaborates with Federal Grant writer(s) and Financial Officer during the writing process and 
administers the Title I, Title II Grants and other related grants which might become available, from 
initiation through completion, working collaboratively and effectively with all involved parties 

3. Assists in the preparation of grant budgets and board reports; Interprets regulations and guidelines for 
program implementation, aligns them with System policies and procedures, and develops State-
compliant Student Policies and Procedures annually, based on changes in governing regulations;  
assures compliance with federal, state, and local laws, regulations, and reporting requirements; 
monitors grant and operational compliance in accordance with grant conditions, state and federal 
statutes, and related educational rules and Technical Assistance Papers (TAPs) 

4. Develops project management schedules to ensure that all imposed deadlines are met; assures that 
grant applications and requisite reports for funding are submitted prior to deadlines; ensures support of 
performance measures and student achievement outcomes; assures successful grant outcomes  

5. Performs duties related to maintaining, reinforcing, embellishing, and improving the Single System 
Culture Initiative throughout the System and Schools; plan, monitor, and evaluate related programs, 
events, projects, and initiatives; implements classroom management strategies; provides training for 
whole school behavior and climate reform; utilize Sponsor/District discipline coding system and provide 
training and assistance in using the coding system with fidelity; provide other related staff development 
activities as needed; utilize student discipline data analysis to identify trends and be proactive in 
responses to those identified; reduce risk factors and implement protective factors; Coordinates School-
Based Team functions and interventions;  

6. Collaboratively develops, implements, and evaluates professional development events and activities 
with school-based administration and other personnel; identifies areas of perceived weaknesses and 
needs; assists the Financial Officer with development of a professional development budget; 
schedules, coordinates, and provides activities; arranges for and maintains in-service points records; 
assesses certification needs and assists in providing appropriate activities; implements and 
administrates Beginning Teacher Assistance Program; collaborates with the ESE Specialist on 
provision of ESE Staff development activities   

7. Attends workshops and other information-disseminating activities and communicates the information 
gained to all affected personnel, including an executive summary to administrators 

8. Attends District training sessions relative to the position, when available, and school leadership team 
meetings when possible (Continued to Page 2) 



SOUTHTECH SCHOOLS SYSTEM (2 Pages) 

SouthTech Schools                                                                                                                                                                                                              Personnel Handbook 
Job Description 
New 6/22/17 

9. Assists system and school leadership in attaining system-wide improved student achievement  
10. Conducts staffing meetings with administration, school staff, and others as needed 
11. Attends Governing Board and School Improvement Steering Committee (SISC) Meetings 
12. Collaborates with Principals and other school staff to assure staff unity and mission alignment and 

achievement 
13. Performs other duties as assigned by the Superintendent 

   
SALARY: Commensurate with education, experience, and SouthTech Schools Salary Schedule 
 





























A. AIA Comprehensive Needs

1. AIA 1.1 School grade;

AIA 1.2 School Assessment Note;
AIA 1.3 Public Notification;
AIA 2.2 Tracking of Lower Quartile;
AIA 2.1,2.3,2.4 Data tracking;
AIA 4.2 SAC;
AIA 4.3 SAC / PIP Development;
AIA 7.3 Professional Development

 06/01/2017 District Responsibility: Federal Programs Director    Campus Responsibility: Teacher
Schools
All Elementary Schools  8 Required Files

B. CIA Coordination Of Effort

1. CIA 1.2 Early Childhood Program;

CIA 1.3 Early Childhood Outreach;

CIA 1.5 Early Childhood transition
 06/01/2017 District Responsibility: Teacher    Campus Responsibility: Teacher

Schools
Grove Park Elementary, S. Bryan Jennings Elementary, W. E. Cherry Elementary, Wilkinson Elementary, Charles E. Bennet Elementary  3 Required
Files

District 2016-2017 - Master Crate Report
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C. IIA Funding

1. IIA 3.1 Title 1 Property Inventory;

IIA 4.5 Principals Attestation of Completion
 06/01/2017 Campus Responsibility: Teacher

Schools
All Elementary Schools  2 Required Files

D. KIA Parent Involvement

1. KIA 2.1,3.1,3.2 PIP Distribution;
KIA 2.7 PIP Barriers;
KIA 2.8 PIP Assurances
KIA 2.5, 3.3 PIP Development;
KIA 2.2,2.6,4.1 Parent Involvement Activities;
KIA 4.1 Timely Notification;
KIA 4.2 Annual Meeting;
KIA 4.3 Flexible Meetings;
KIA 5.2 Compact Attestation;
KIA 5.3 Compact Development;
KIA 5.1,5.4 Compact Conference Review;
KIA 6.1 Right To Know Distribution;
KIA 6.2 Right To Know Attestation; 

 06/01/2017 Campus Responsibility: Teacher
Schools
All Elementary Schools  13 Required Files

E. LIA Highly Qualified
Clay County Schools
Generated by Title1Crate.com 2 of 6 District

Thu, Oct 13, 2016 08:42 AM



1. LIA 1.1a,KIA 6.2, Highly Qualified Principal Attestation Sept/Feb;

LIA 1.1b,1.2 Para Qualified Attestation Sept/Feb;

LIA 1.3 Para Schedules Sept/Feb
 06/01/2017 Campus Responsibility: Teacher

Schools
All Elementary Schools  6 Required Files

F. School Level Work Papers

1. 2016-17 School Level Title 1 Work Papers
 05/06/2017 District Responsibility: Federal Programs Director    Campus Responsibility: Teacher

Schools
All Elementary Schools  1 Required Files

G. Parent Involvement Plan

1. 2016-17 Title 1 School Parent Involvement Plan
 09/23/2016 District Responsibility: Federal Programs Director    Campus Responsibility: Teacher

Schools
All Elementary Schools  1 Required Files

H. Compliance Items By Month

Clay County Schools
Generated by Title1Crate.com 3 of 6 District

Thu, Oct 13, 2016 08:42 AM



1.  AUGUST:
PAC representatives,
Statement of Assurance,
Teacher/Asst. schedules split funded only

 08/31/2016 District Responsibility: Federal Programs Director    Campus Responsibility: Teacher
Schools
All Elementary Schools  1 Required Files

2. SEPTEMBER:
Title 1 Parent Involvement Contact,
Principal Attestation of Compliance State / Local Funding Title 1 Personnel,
Teacher/Asst. schedules ALL PERSONNEL 

 09/30/2016 Campus Responsibility: Teacher
Schools
All Elementary Schools  1 Required Files

3. OCTOBER:

Names of parents representatives,

Teacher/ Asst. split funded only
 10/31/2016 Campus Responsibility: Teacher

Schools
All Elementary Schools  1 Required Files

4. NOVEMBER; ( Teacher/ Assistant schedules. split funded only )
 11/30/2016 Campus Responsibility: Teacher

Schools
All Elementary Schools  1 Required Files

5. DECEMBER; (Teacher/Assistant Schedules. Split funded only)
 12/11/2016 Campus Responsibility: Teacher

Schools
All Elementary Schools  1 Required Files

6. JANUARY; ( Teacher/Assistant Schedules Split Funded Only
 01/29/2017 Campus Responsibility: Teacher

Schools
All Elementary Schools  1 Required Files

Clay County Schools
Generated by Title1Crate.com 4 of 6 District
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7. FEBRUARY;

Principal Attestation of Compliance Teacher & Paras,

Teacher/Assistant Schedules ALL PERSONNEL
 02/26/2017 Campus Responsibility: Teacher

Schools
All Elementary Schools  1 Required Files

8. MARCH; (Teacher/Assistant Schedules Split Funded Only)
 03/31/2017 Campus Responsibility: Teacher

Schools
All Elementary Schools  1 Required Files

9. APRIL; ( Teacher/Assistant Schedules Split Funded Only )
 04/29/2017 Campus Responsibility: Teacher

Schools
All Elementary Schools  1 Required Files

10. MAY:

Certification of Parent Conferences and Compacts,

Teacher/Assistant schedules Split Funded Only 
 05/31/2017 Campus Responsibility: Teacher

Schools
All Elementary Schools  2 Required Files

11. June: Teacher / Assistant schedules split funded only
 06/03/2017 Campus Responsibility: Teacher

Schools
All Elementary Schools  1 Required Files

I. District Level Documents

1. District PIP
 10/01/2016 District Responsibility: Federal Programs Director   

Clay County Schools
Generated by Title1Crate.com 5 of 6 District
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Schools
District  1 Required Files

2. DIA District
 06/01/2017 District Responsibility: Federal Programs Director   

Schools
District  15 Required Files

3. IIA District
 06/01/2017 District Responsibility: Federal Programs Director   

Schools
District  15 Required Files

4. AIA District
 06/01/2017 District Responsibility: Federal Programs Director   

Schools
District  15 Required Files

5. CIA District
 06/01/2017 District Responsibility: Federal Programs Director   

Schools
District  15 Required Files

6. LIA District
 06/01/2017 District Responsibility: Federal Programs Director   

Schools
District  15 Required Files

7. HIA District
 06/01/2017 District Responsibility: Federal Programs Director   

Schools
District  4 Required Files

8. KIA District
 06/01/2017 District Responsibility: Federal Programs Director   

Schools
District  15 Required Files

9. District Level Work Papers
 06/01/2017 District Responsibility: Federal Programs Director   

Schools
District  1 Required Files

Clay County Schools
Generated by Title1Crate.com 6 of 6 District

Thu, Oct 13, 2016 08:42 AM









SEPTEMBER 2017 

MON TUE WED THU FRI 

   
 

 1 A 
 

4 
HOLIDAY 

            ALL 

5B 
 

6 A 
CPEM 

7 B 
 

8 A 

 

11 B 
DHM 

12 A 
 

13 B 
Progress Reports 
Go Home 
CPSC 

14 A  
PEP 
FACM 
Annual / Regular 
Governing Board 
Meeting 

15 B 
 

18 A 
DHM 

19 B 20 A 
RECRUITMENT 
OPEN HOUSE 

21 
HOLIDAY 

            ALL 

22 B 

25 A 
DHM 

26 B 

 
27 A 

 
28 B 29 A 

 

OCTOBER 2017 

MON TUE WED THU FRI 

2 B   3 A 
 

4 B 
CPSC 

5 A 
 

6 B 
 

9 A 
DHM 

10 B 
 

11 A 
 

12 B 
FACM / SISC 

Board Meeting  

13 A 
End 1st Nine 
Weeks 
Grades Completed 

16  
No Students 

Teacher Work Day 

FACM/LTM 
BTAP / PEP/
SAM  
 

17 B 
Picture Day 
Begin 2nd Nine 
Weeks  
Grade Verification   

18 A 
CPEM 
 

19 B 
 

20 A  

23 B 
DHM 

24 A  
Picture Day  

25 B 
Fall Training 
for Parents 

 

26 A 
 

27 B 
 

30 A 
 

 

31 B    
 

NOVEMBER 2017 

MON TUE WED THU FRI 

  1 A 
CPSC 

2 B 
 

3  
No Students  
Teacher Work 

Day FACM/
LTM/ BTAP /  
PEP/SAM  

6 A 

Report Card  
Distribution 
DHM 

7 B 8 A 
CPEM 

9 B 
FACM / SISC 

Board Meeting 
 

10 A 

 

13B 
 

14 A 
 

15 B 
Progress Reports 
Go Home 

16 A 
DHM 

17 B 
 

20  
HOLIDAY 

ALL 

21  
HOLIDAY 

ALL 

22  
HOLIDAY 

ALL 

23 
HOLIDAY 

     ALL 

24  
HOLIDAY 

ALL 

27 A 
 
 

28 B 
 

29 A  30 B  

AUGUST 2017 

MON TUE WED THU FRI 

 
 

1 2SAM  3 
Begin 191-IS 
Begin 197-I 

4 School Closed 

4 Day Week 
 

7 Pre-School  
FACM 

8 Pre-School  

FACM/LTM  
BTAP 

9Pre-School 

New Student  
Orientation            

10Pre-School 

FACM 

Board Meeting 

11 Pre-School 

BTAP 
 

14 A 
STUDENTS FIRST DAY  
Begin 1st Semester 

Begin 1st Nine 

Weeks DHM 

15 B 
 

16 A 
CPEM 

17 B 18 A 

21 B 
DHM 

22 A 23 B 
CPSC 

24 A  25 B 

28 A 
DHM 

29 B   30 A SISC 

OPEN HOUSE 
PARENT NIGHT/ 
TITLE I  

31 B  

DECEMBER 2017 

MON TUE WED THU FRI 

 
  
 

  
 

 

1 A Picture Day 

Retakes and Club 
Photos 

4 B 
DHM 

5 A 6 B 
CPSC 

7 A  8 B 

11 A 
 

12 B 
 

13 A 
CPEM 

14 B 
Early Dismissal @ 
11:30 am 
Staff Luncheon 
FACM / PEP 
Board Meeting  

15 A 
 

18 B 
       

19  A 
         

20 B 
Mid Term Exam 
Students Early 

Dismissal  

21 A 
Mid Term Exam 
Students Early 

Dismissal  
End 2nd Nine Weeks 
Grades Completed 
End 1st Semester    

22  
HOLIDAY 
               ALL 

25 
HOLIDAY 
               ALL 

26  
HOLIDAY 
               ALL 

27 
HOLIDAY 
               ALL 

28 
HOLIDAY 
               ALL 

29 
HOLIDAY 
               ALL 

JANUARY 2018 

MON TUE WED THU FRI 

1 
HOLIDAY 

            ALL 

2 
HOLIDAY 

            ALL 

3 
HOLIDAY 

            ALL 

4 
HOLIDAY 

            ALL 

5  
HOLIDAY 

            ALL 

8 No Students 
Teacher Work Day 

FACM/LTM 
BTAP/PEP/
SAM  
Grade Verification  

9 B 
Begin 3rd Nine 
Weeks 

Begin 2nd Semester 

DHM 

10 A 
CPEM 

11 B 
 

12 A 
 

15 
HOLIDAY 

            ALL 

16 B 

 

17 A 
CPSC 

18  B 
FACM 
Board Meeting 

19 A 

 

22  B 

DHM 

23 A 

Report Card 
Distribution 

24 B 
RECRUITMENT 
OPEN HOUSE 

SISC 

25 A 
 
 

26 B 
 

29 A 30 B 31 A   

FEBRUARY 2018 

MON TUE WED THU FRI 

   1 B  2 A 

5 B 
DHM 
 
 

6 A 
 

7 B 
Progress Reports 
go Home 
CPEM 

8 A 
FACM 
Board Meeting 
 

9 B 
 
 

12 A 
 

13 B 
 

14 A CPSC 
PARENT NIGHT/ 
Parent Training 

15 B 
 

16 No Students 
Teacher Work 
Day 

FACM/DHM/
BTAP/PEP/
SAM  

19 A 
 

20 B 21 A 
 

22 B 
 

23 A 
 

26 B 
FSA Writing 
 

27 A 
FSA Writing 

28 B 
FSA Writing 

  

MARCH 2018 

MON TUE WED THU FRI 

     1 A 
FSA Writing 

2 B 
FSA Writing 

5 A 
DHM 
FSA Writing 

6 B 
FSA Writing 
 

7 A 
CPSC 
FSA Writing 

8 B 
FACM / SISC 

Board Meeting 

9 A 
 
 

12 B 
  

13 A 
 

14 B 
CPEM 

15 A 
 

16 B 
End 3rd Nine Weeks 
Grades Completed 

19 
 HOLIDAY 
             ALL  

20 
HOLIDAY 
             ALL  

21 
HOLIDAY 
             ALL  

22 

HOLIDAY 
             ALL  

23 
HOLIDAY 
             ALL  

26 A 
LTM/BTAP/
PEP/SAM  
Grade Verification  

27 B 
Begin 4th Nine 
Weeks  

DHM 

28 A 
 

29 B 
 

30  
HOLIDAY 
             ALL  

Board Approved  4/13/17  SOUTHTECH PREPARATORY ACADEMY School Calendar  2017-2018 

JULY 2017 

MON TUE WED THU FRI 

3School Closed 4 HOLIDAY 
School Closed 

5School Closed 6School Closed 7 School Closed 

10School Closed 11School Closed 12School Closed 13School Closed 14School Closed 

17  

 
18  

 
19 20 

 
21School Closed 

24 
Begin  
220-A, I, IS, NI                
210-I 
213-I 

25 
  

26 
SAM  
RECRUITMENT 
OPEN HOUSE  

27 

Begin 202-I 

28 School Closed 

4 Day Week 

31 
 

    

Floating Week for 220 - NI Employee Contract ONLY 

BOOK FAIR 

BOARD APPROVED 4/13/17; Revised 6/19/17  



APRIL 2018 

MON TUE WED THU FRI 

2 A 3 B 4 A 5 B 6 A 

9 B 
DHM 

FSA  

10 A 
Report Card 
Distribution 
FSA  

11 B 
FSA  

12 A 
FSA  
RECRUITMENT 

OPEN HOUSE 

FACM / SISC 

Board Meeting  

13 B 
FSA  

16 A 
FSA  

 
 

17 B 
FSA  

18 A 
FSA  

19 B 
FSA  

20 A 
FSA  

  

23 B 
DHM 
FSA  

24 A 
FSA  

25 B 
FSA  
Progress  
Reports  
Go Home 

26 A 
FSA  
 

27 B 
FSA  
 

30 A 
FSA  

    

JUNE 2018 

MON TUE WED THU FRI 

   
 

  1 B 
Final  Exams 
Students Early 
Dismissal  
@ 11:30 am 
Grades Completed 
STUDENTS LAST DAY  
End Grading Period 8 

4 EMD 
Post School  

BTAP / FACM 
Grade Verification  

End 202-I 
       196-I 
       191-IS 

5 EMD 
 
 

6 EMD 
 

7 EMD 
 

8 EMD 
School Closed 

4 Day Week 

End 210-I 

11 EMD 
 
 

 

12 EMD 
    
      

 

13 EMD 
 
 

14 
Board Meeting 
End 213-I 

15 
School Closed 
4 Day Week 

18 
 

19 
 
Report Cards Mailed 

After June 19, 2018 

20 
 

21 
School Closed 
 

22  
School Closed 
End  

220-A, I, IS, NI 

25  
School Closed 
 

26 
School Closed 
 

27 
School Closed 

28  
School Closed 

29  

School Closed 
 

Report Card Distribution Dates 

Grading Period  Distribution Dates 

1 Nov 06, 2017 

2 Jan 23, 2018 

3 April 10, 2018 

4 Mailed after June 19, 2018 

Employees work 10 Hr Days M-Th and Friday school is closed  

School Calendar  2017-2018 

Grade 6-8 Grades  
School Hours 9:00 AM to 3:45 PM 

MAY 2018 

MON TUE WED THU FRI 

 1 B 
FSA  

2 A 
FSA  

3 B 
FSA  

4 A 
FSA  

7 B 
DHM 
FSA  

8 A 
FSA  

9 B 
FSA  

10 A 
FSA  
FACM 
Board Meeting  

11 B 
FSA  

 
8th Grade Trip 
(Tentative) 

14 A 
 

15 B 
 

16 A 
 

17 B 
 

18 A 
 

21 B 
DHM 

22 A 
 

23 B 
8th Grade  
Ceremony 

24 A 
 

25 B 
 

28 
 HOLIDAY                            

ALL 

29 A 
 

30 B 
DIL 

31 A 
Final Exams 
Students Early 

Dismissal  @ 11:30 am 

 

 

FSA  FLORIDA STANDARDS ASSESSMENTS (No off –campus Activities, W/O Prior Admin Approval) 

 
Floating Weeks for 220 NI Contract ONLY 

SOUTHTECH PREPARATORY ACADEMY 

Scheduled Meetings 

Board Meeting/Workshop  @ 7:00PM ~ with Administration and Public  

CPEM Common Planning for Reading, ELA, Math  

CPSC Common Planning for Social Studies, Science & Career 

BTAP Beginning Teacher Assistance Program Meeting with Administration 

DHM Department Head Meeting @ 4:00PM with Administration  

FACM Faculty Meeting with Instr. Staff, Guidance and Administration 

SAM System Administrators Meeting @ 8:00AM with Administration and Managers  

Recruitment Open House / Parent Night times vary with All Employees  

SISC  School Improvement Steering Committee @ 5:30PM 
 with Administration and Public  

PEP Personal Educational Plan with administration and admissions 

NOTE:  Advisory Committee Meetings of academy teachers and local business/industry volunteers occur 
4 times a year and date is decided upon by the participants 

Employee Contract Periods 

Employee Group Begin Date End Date # of Days 

Administration (A)  
 

Jul 24, 2017 Jun 22, 2018 220 Days 

Non-Instructional (NI, 
IS) 

Jul 24, 2017 Jun 22, 2018 220 Days 

Instructional  Support 
(IS) 

Aug 7, 2017 Jun 04, 2018 191 Days 

 
Instructional (I) 
(6 PD Holidays) 

Jul 24, 2017 
Jul 24, 2017 
Jul 24, 2017 

Jul 27, 2017 
Aug 04, 2017 

Jun 22, 2018 
Jun 13, 2018 
Jun 08, 2018 

Jun 04, 2018 
Jun 04, 2018 

220 Days 
213 Days 
210 Days 

202 Days 
197 Days 

HOLIDAYS 

Date  Holiday A/NI IS I/A 

July 04, 2017 Independence Day X X X 

September 04, 2017 Labor Day  X X PD 

September 21, 2017 Fall Holiday X X X 

November 20-24, 2017 Thanksgiving Holidays X  X 1 PD 

Dec 22, 2017-Jan 5, 2018 Winter Break X X 2 PD 

January 15, 2018 M. L. King’s Birthday X X PD 

March 19-23, 2018 Spring Break  X X X 

March 30, 2018 Spring Holiday X X X 

May 28, 2018 Memorial Day X X PD 

Teacher Work Days - Pre/Post School 

October 16, 2017  
August 03 -11, 2017 

(Pre-School)   

 
 

June 04, 2018 
(Post School) 

November 03, 2017 

January 08, 2018 

February 16, 2018 

EMD - Emergency Make-Up Days 

June 04, 2018 
June 05, 2018 
June 06, 2018 

June 07, 2018 

June 08, 2018 
June 11, 2018 
June 12, 2018 

June 13, 2018 

STP ~ Student Attendance Days 

Period  Begins Ends # of Days 

1 Aug14, 2017 Oct 13, 2017 43 

2 Oct 17, 2017 Dec 21, 2017 42 

3 Jan 09, 2018 Mar 16, 2018 47 

4 Mar 26, 2018 Jun 1, 2018 48 

BOARD APPROVED 4/13/17; Revised 6/19/17  



SEPTEMBER 2017 

MON TUE WED THU FRI 

   
 

 1 

4 
HOLIDAY 

            ALL 

5 
 

6  
STA ~ PARENT 
NIGHT/ TITLE I 

7 

 
8 

 

11 
 

12 
 

13 14 PEP 

SISC~ STA 
Annual / Regular 
Governing Board 
Meeting 

15 
 

18 
 

19 20 STP ~  

RECRUITMENT 
OPEN HOUSE  

21  
HOLIDAY 

            ALL 

22  

25  26 

 
27 

 
28 
 

29 
 

OCTOBER 2017 

MON TUE WED THU FRI 

2   3 

 
4 5 

 

6 
 

9 
 

10 
 

11 
 

12 
SISC~ ALL 

Board Meeting  

13 
 

16 
No Students 

Teacher Work Day 

PEP/SAM  

17 
 

18  
 

19 20  
 

23 
 

24 25 
 

26 
 

27 
 

30 
 

 

31    
 

DECEMBER 2017 

MON TUE WED THU FRI 

 
  
 

  1 

4 5 

 
6 
 

7  
 
 

8 
 

11 
 

12 
 

13  
 

14  
SISC~ STA 
PEP 
Board Meeting  
Early Dismissal 

15 

 

18 
  

19          

           

20  21  
End 1st Semester 

22 
HOLIDAY 
               ALL 

25 
HOLIDAY 
               ALL 

26  
HOLIDAY 
               ALL 

27 
HOLIDAY 
               ALL 

28 
HOLIDAY 
               ALL 

29 
HOLIDAY 
               ALL 

JANUARY 2018 

MON TUE WED THU FRI 

1 
HOLIDAY 

            ALL 

2 
HOLIDAY 

            ALL 

3 
HOLIDAY 

            ALL 

4  
HOLIDAY 

            ALL 
 

5  
HOLIDAY 

            ALL 

8 
No Students 
Teacher Work Day 

PEP/SAM  
 

9 
Begin  
2nd Semester 

10 
 

11 
 

12 

 

15 
HOLIDAY 

            ALL 

16 17 18  
SISC~STA  
Board Meeting  

19 

 

22 

 
23 
 

24 
SISC~STP 
STP~RECRUIT-
MENT OPEN 
HOUSE 

25 
 

26 
 

29 30 31   

FEBRUARY 2018 

MON TUE WED THU FRI 

   1 
 

2 

 

5 
 
 

6 
STA~ PARENT 
NIGHT/ Parent 
Training 

7 
 

8 
PEP 

SISC ~STA 
Board Meeting  

9 
 

12 
 

13 
 

14 
 

15 
 

16 

No Students 
Teacher Work 

Day 

PEP/SAM  

19  20 21 
STP~ PARENT 
NIGHT/ Parent 
Training 

22 
STA~RECRUIT
-MENT OPEN 
HOUSE 

23 
 

26 
FSA Writing 

27 
FSA Writing 

28 
FSA Writing 

  

MARCH 2018 

MON TUE WED THU FRI 

      1  
FSA Writing 

2  
FSA Writing 

5 
FSA Writing 

6 
FSA Writing 
 
 

7 

FSA Writing 
8  
PEP 

SISC ~ ALL 
Board Meeting 

9  
 
 

12 13 
 

14 
 

15 16 

19 
 HOLIDAY 
             ALL  

20 
HOLIDAY 
             ALL  

21 
HOLIDAY 
             ALL  

22 

HOLIDAY 
             ALL  

23 
HOLIDAY 
             ALL  

26 
PEP/SAM  

27 
 

28 
 

29  

 
30  
HOLIDAY 
             ALL  

SOUTH TECH SCHOOLS BOARD APPROVED 4/13/17; Revised 5/11/17  School Calendar  2017-2018 

JULY 2017 

MON TUE WED THU FRI 

3School Closed 4 HOLIDAY 
School Closed 

5School Closed 6School Closed 7 School Closed 

10School Closed 11School Closed 12School Closed 13School Closed 14School Closed 

17  

 
18  

 
19 20 

 
21School Closed 

24 
Begin  
220 A, I, IS, NI 
210-I  
213-I  

25 
  

26 
SAM  
STP ~ RE-
CRUITMENT 
OPEN HOUSE  

27 
PEP 

STA ~ RE-
CRUITMENT 
OPEN HOUSE 

Begin 202-I 

28 School Closed 

4 Day Week 

31 
 

    

Floating Week for 220 - NI Employee Contract ONLY 

AUGUST 2017 

MON TUE WED THU FRI 

 
 

1 2 SAM  3 
Begin 191-IS 
STP-Begin 197-I 

4School Closed 

4 Day Week 
 

7 Pre-School  
Begin 196-I 
New Student  

Orientation            

8 Pre-School  

 

9 Pre-School 

 

10 Pre-School 

PEP 

Board Meeting 

11 Pre-School 

 

14 
STUDENTS FIRST DAY  
Begin 1st Semester 
 

15 
 

16 
 

17  18 

21 
 

22 
 

23 
 

24 
 

25 
 

28 
 

29  30  
STP ~ SISC/OPEN 

HOUSE PARENT 
NIGHT/ TITLE I  

31  

NOVEMBER 2017 

MON TUE WED THU FRI 

  1  
STA ~ RECRUIT-
MENT OPEN 
HOUSE (Tentative) 

2 
  

3 
No Students  
Teacher Work 

Day PEP/SAM  

6 

 

7  8 
 

9 
SISC~ ALL 

Board Meeting  

10 

 

13 
 

14 
 

15  
 

16 
 

17 

20 
HOLIDAY 

ALL 

21  
HOLIDAY 

ALL 

22  
HOLIDAY 

ALL 

23 
HOLIDAY 

     ALL 

24  
HOLIDAY 

ALL 

27 
 
 

28 
 

29  
 
 

30  



APRIL 2018 

MON TUE WED THU FRI 

2 3 4 5 6 

9 FSA 10 FSA 
 

11 FSA 
 

12 FSA  PEP 
STP ~ RECRUIT-
MENT OPEN HOUSE  
SISC ~ ALL 
Board Meeting  

13 FSA 

 

16 FSA 
 

17 FSA 18 FSA 19 FSA 20 FSA 
  

23 FSA 
 

24 FSA 

 

25 FSA 

 

26 FSA 
STA~ RECRUIT-
MENT OPEN 
HOUSE 

27 FSA 
 

30 FSA 
 

    

JUNE 2018 

MON TUE WED THU FRI 

   
 

  1End 

2nd Semester 
STUDENTS  

LAST DAY  

4 EMD 
Post School  
End 202-I,    

       196-I, 
       191-IS 

5 EMD 
PEP 
 
 

6 EMD 
 

7 EMD 
 

8 EMD 
School Closed 

4 Day Week 

End 210-I 

11 EMD 
 

12 EMD 
    
     

13 EMD 
End 213-I 
 

14 PEP 
Board Meeting 

15 
School Closed 
4 Day Week 

18 
 

19 
 

20 
 

21 
 

22 
School Closed 

End 220-A,I,IS, NI 

25 
School Closed 

26 
School Closed 

27 
School Closed 

28  
School Closed 

29  

School Closed 

STA ~ Student Attendance Days 

Period  Begins Ends # of 
Days 

1 Aug 14, 2017 Sep 13, 2017 22 

2 Sept 14, 2017 Oct 13, 2017 21 

3 Oct 17, 2017 Nov 15, 2017 21 

4 Nov 16, 2017 Dec 21, 2017 21 

5 Jan 09, 2018 Feb 09, 2018 23 

6 Feb 12, 2018 Mar 16, 2018 24 

7 Mar 26, 2018 Apr 23, 2018 24 

8 Apr 30, 2018 Jun 01, 2018 24 

STA ~ Report Card Distribution Dates 

Grading 
Period  

Distribution Dates 

1 Sep 20, 2017 

2 Oct 23, 2017 

3 Nov 30, 2017 

4 Jan12, 2018 

5 Feb 19,  2018 

6 April 2, 2018 

7 May 07, 2018 

8 Mailed after Jun 19, 2018 

EMD - Emergency Make-Up Days 

June 04, 2018 
June 05, 2018 

June 06, 2018 
June 07, 2018 

June 08, 2018 
June 11 2018 

June 12, 2018 
June 13 2018 

Teacher Work Days - Pre/Post School 

Oct 16, 2017  
August 03-11, 2017 

(STP Pre-School)   

 
August 07-11, 2017 

(STA Pre-School)   

 
 

June 04, 2018 
(Post School) 

Nov 3, 2017 

Jan 8, 2018 

Feb 16, 2018 

HOLIDAYS 

Date  Holiday A/NI IS I/A 

July 04, 2017 Independence Day X X X 

Sep 04, 2017 Labor Day  X X PD 

Sep 21, 2017 Fall Holiday X X X 

Nov 20-24, 2017 Thanksgiving Holidays X  X 1 PD 

Dec 22-Jan 5, 2018 Winter Break X X 2 PD 

Jan 15, 2018 M. L. King’s Birthday X X PD 

Mar 19-23, 2018 Spring Break  X X X 

Mar  30, 2018 Spring Holiday X X X 

May 28, 2018 Memorial Day X X PD 

Employee Contract Periods 

Employee Group Begin Date End Date # of Days 

Administration (A)  Jul 24, 2017 Jun 22, 2018 220 Days 

Non-Instructional  
(NI, IS) 

Jul 24, 2017 Jun 22, 2018 220 Days 

Instructional  Support 
(IS) 

Aug 07, 2017 Jun 04, 2018 191 Days 

 
Instructional  

(I) 

(6 PD Holidays) 

Jul 24, 2017 
Jul 24, 2017 
Jul 24, 2017 

Jul 27, 2017 
Aug 03, 2017 

Aug 07, 2017 

Jun 22, 2018 
Jun 13, 2018 
Jun 08, 2018 

Jun 04, 2018 
Jun 04, 2018 

Jun 04, 2018 

220 Days 
213 Days 
210 Days 

202 Days 
STP 197 Days  

196 Days 

School Calendar  2017-2018 SOUTH TECH SCHOOLS 

Scheduled Meetings 

Board Meeting/Workshop  @ 7:00PM ~ with Administration and Public  

LTM Learning Team Meeting with Instructional Staff           

BTAP Beginning Teacher Assistance Program Meeting with Administration 

DHM Department Head Meeting with Administration  

FACM Faculty Meeting with Instr. Staff, Guidance and Administration 

SAM System Administrators Meeting @ 8:00AM with Administration and Managers  

Recruitment Open House / Parent Night @ 6:30PM with All Employees  

SISC  School Improvement Steering Committee @ 6:00PM with Administration and Public  

PEP Personal Educational Plan with administration and admissions 

NOTE:  Advisory Committee Meetings of academy teachers and local business/industry volunteers occur 4 times a year and date is decided 
upon by the participants 

Grade 9-12          School Hours 7:00 AM to 1:45 PM  

MAY 2018 

MON TUE WED THU FRI 

 1 FSA 
 

2 FSA 
 

3 FSA 
 

4 FSA 
 

7 FSA 
 

8 FSA 

 

9 FSA 
 

10 FSA 
SISC~ STA 

Board Meeting  

11 FSA 
 

14 
 

15 
 

16 
 

17  
 

18 
 

21 22 
 

23 
 

24 
 

25 

28 
 HOLIDAY                            

ALL 

29 
 

30  31  
 

 

Employees work 10 Hr Days M-Th and Friday school is closed 

 
Floating Weeks for 220 NI Contract ONLY 

STP ~ Student Attendance Days 

Period  Begins Ends # of Days 

1 Aug14, 2017 Oct 13, 2017 43 

2 Oct 17, 2017 Dec 21, 2017 42 

3 Jan 09, 2018 Mar 16, 2018 47 

4 Mar 26, 2018 Jun 1, 2018 48 

STP ~ Report Card Distribution Dates 

Grading 
Period  

Distribution Dates 

1 Nov 06, 2017 

2 Jan 23, 2018 

3 April 10, 2018 

4 Mailed after Jun 19, 2018 

Grade 6-8 Grades         School Hours 9:00 AM to 3:45 PM 

BOARD APPROVED 4/13/17; Revised 5/11/17  
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